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AAMUHUCTPATUBHbINA PETNAMEHT
NPEAOCTABJIEHMA OPTAHAMW MECTHOIO CAMOYTPABJIEHUA
MYHULMNANBbHbIX OBPA3OBAHUIA MYHULIMNA/IbHBIX PAMOHOB
W TOPOACKUX OKPYIOB B PECNYB/IMKE KOMW rOCYAPCTBEHHOM
YCNYrun no BblAA4E PA3SPELLEHNA HA U3SMEHEHUE MMEHU
n (M) ePAMUNUN NULY, HE AOCTUTLLEMY BO3PACTA 14 JIET

|. O6wme nonoxkeHma
Mpepmert peryanposaHua AAMUHUCTPATUBHOIO perfiameHTa

1. AOMWHUCTPATMBHbLIN pernameHT npPeaoCTaBAEHUs OpraHaMM MECTHOTO CamoynpaB/ieHuA
MYHUUMNAaNbHbBIX 06pPa3oBaHM MyHULMNANbHbBIX PAaiOHOB W FOPOACKMX OKpyroe B Pecnybnvke Komwu
rocyaapcTBeHHOM YCAYrM MO BblAaye paspelleHUss Ha U3MEHEeHUEe MMeHU U (Maun) bamnanmn nuuy, He
gocturwemy Bospacta 14 net (ganee - AMWHUCTPATMBHbLIA pernameHT, rocyAapcTBeHHas yc/yra)
pa3paboTaH B LEAAX MOBbILEHMA KayecTBa W  AOCTYMHOCTM pe3ynbTaToB  NpeaoCcTaB/eHun
rocy4apCcTBEHHOM YCAYrM U yCTaHaBAMBAET NOPSAAOK, NOCNeA0BaTe/IbHOCTb M CPOKM aAMUHUCTPATUBHbIX
npoueayp ¥ agMWHUCTPATUBHbLIX AEUCTBUA OPraHOB MECTHOrO CaMoynpaBieHUs MYHULMMNAAbHbIX
06pa3oBaHUl MYHULUMMAIbHBIX PaliOHOB M TOPOACKMX OKPYyroB B Pecnybnnke Komu, HageneHHbIX
3akoHom Pecnybamnkm Komu ot 1 pekabpsa 2015 r. N 115-P3 "O HageneHuMn OpraHoB MeCTHOro
camoynpasneHunn B Pecnybanke Komu oTaenbHbIMU rOCYAapPCTBEHHbIMU MOJHOMOUYUAMMU Pecnybamnku
Komu" rocypapctBeHHbIMM MoAHOMoUYMAMM Pecnybamkn Komu no opraHuMsaumm M OCyLLEeCTBAEHUIO
OeATeNIbHOCTU MO OrfeKe W MoneyuTenbcTBy (Aanee - opraHbl MECTHOrO camoynpaB/ieHus), Nopsaaok
B3aMMOAENCTBUA MeXAy OpraHamMy MeCTHOrO CaMoyrnpaB/ieHUs U 3asBUTENAMM NPU NPeaocTaBAeHUN
rocyaapcTBEHHOM YCNyru.

Kpyr 3aaButeneit

2. 3asBUTENAMM Ha NpPeAOCTaB/ieHWe rocyAapCTBEHHOM yCayruM ABAalTcA poautenn (oAuH us
poauTeneit) pebeHKa, He gocturwero 14 net, Kenawowme U3MEHUTb UMA U (Man) damunmnio pebeHky
(manee - 3anBuTEND).

3. OT vmeHun 3assutenen npu o6pau.|,eHm4 B OpraHbl MeCTHOro camoynpasneHunAa B UenAax
nonyyeHuA FOCY,EI,apCTBEHHOVI YCAyrm MmoryTt BbICTynaTb /nla, UMeLWNMe Takoe NpaBo B COOTBETCTBUN C
3aKOHO4ATENNIbCTBOM Poccuiickoit (Dep,epau,mm, nnbo B cnny HageneHna ux 3aaButenamm B nNopAankKe,
YCTAaHOBJ/IEHHOM 3aKOHOA4ATE/IbCTBOM Poccuitckoi (Dep,epau,MM, COOTBETCTBYHOLLMMU NMOSTHOMOHYUAMMN.

Tpe6oBaHuA K NOpAAKY MHGOPMMPOBAHUA
0 NpeAoCcTaBAEHUN rOCYAAPCTBEHHOM yCyru

4. Mopsafok nosayyeHusa UHOGOPMaAUMM NIMLAMM, 33aUHTEPECOBAHHbBIMW B MpPeaoCTaBAeHUU
rocyapCTBEHHOM ycnyru, No BONPOCamM MpPeaoCcTaBAEHUA FOCYAapCTBEHHOW YCAYIK U YCAyr, KOTopble
ABNAOTCA HeOOX0ANMbIMU U 06A3aTeIbHbIMU A1A NPeAOCTaBAEHMA rOCYAaPCTBEHHOM YCYTY, CBeAEHUN
0 X04€e NpeaoCTaB/ieHUs yKasaHHbIX YCAyr, B TOM YMcae € Ucnoab3oBaHMeM lopTana rocy4apcTBeHHbIX
M MyHUUMNaNbHbIX ycayr (dyHKumit) Pecnybnmkm Komm uM EAMHOro noptana rocyfapCTBEHHbIX W
MYHULMNAaNbHbIX ycnyr (GyHKUMIA), odULManbHOro caTa opraHa UCMNOHUTENbHOM BRacTu Pecnyb6anku
Komu, npeaocTaBAsOLLEro rocyAapCTBEHHYHO YCayry.



5. UHdopmaumio no Bonpocam NpeLoCcTaB/eHNsa rocyaapcTBEHHOM yCIyru, B TOM YMC/ie CBeAeHus
0 Xofe npeaoCTaB/AEHUA TOCYAapPCTBEHHOW YCAYrM, AWLA, 3aMHTEpecoBaHHble B MPeAOoCTaBiAeHUM
YCAYTW, MOTYT MO/YYNTb HEMOCPEACTBEHHO:

- B OpraHe MecTHOro caMoynpaB/iEHMA NO MECTy CBOEro NPoXuBaHua (perucTpaumm);
- MO CNPaBOYHbIM TenedoHam;

- B ceTu UHTepHeT (Ha oduumanbHom caiite MuHUcTepcTBa 06pa3oBaHmMA, HaYKM U MONOLEKHOM
noAnTuKK Pecnybamnkn Komu (panee - MMHUCTEPCTBO), OpraHa MecTHOro caMoynpaBaeHus);

- NocpeacTBOM roCyAapCTBEHHOW WHOOPMAUMOHHOM cucTembl Pecnybnnkn Komun "Moptan
rOCYZapCTBEHHbIX WM  MyHMUMMAAbHbIX ycnyr (dyHKumii) Pecnybamkum Komu" - gosuslugill.ru,
depepanbHOM rocysapcTBEHHOW MHOOPMAUMOHHOM cucTemMbl "EAMHBIA NopTan rocyfapcTBEHHbIX U
MYHULMNAaNbHbIX yeayr (GyHKUnin)" - gosuslugi.ru (aanee - NopTan rocyaapcTBeHHbIX U MYHULMNAAbHbIX
yenyr (byHRumin) Pecnyb6avkn Komu, EguHbIN mopTan rocygapCTBEHHbIX M MYHUUMNANAbHBIX YCAyr

(dyHKUMR));

- HanpaBMB NMCbMeEHHOEe obpalleHMe Yepes opraHM3aL Mo NOYTOBOM CBA3M MO0 MO 3N1EKTPOHHOM
noure.

/lnua, 3aMHTepecoBaHHble B MNPEAOCTaBAEHUM YCAYTK, BMpaBe MNoAy4YUTb Mo  TenedpoHy
MHOpMaumio No BoMNpocam NpesoCTaBAeHMA TOCYAapPCTBEHHOM yCayrn B BexauBol ¢opme, 6bICTPO,
YEeTKO W MO CYLLEeCTBY MOCTaBAEHHOro Bonpoca. lMpu KOHCYAbTMPOBAaHMM NO TenedpoHy AO0MKHOCTHOe
muo MuHKUCTePCTBA, CNEeLManmCcT opraHa MecTHOro CamoynpaB/ieHNa HasbiBaeT CBOO GamUANIO, UMS,
OTYECTBO, [O/IKHOCTb, @ TaKXKe HaMMEHOBaHMe CTPYKTYPHOro noApasgesneHuns, B KoTopoe obpaTmuaoch
NMUO, 3aMHTEpPecoBaHHOE B NpPeAOCTaB/feHUM rOCyAapcTBeHHoW ycayrn. WMHdbopmupoBaHue Mo
BOMPOCaM NpeaoCTaBNeHMUA rocyA4apCTBEHHOM YCaYrM No TenedoHy He A0/IKHO NpeBbIllaTh 15 MUHYT.

Mpu obpalLeHnmn 1L, 3aMHTEPECOBAHHBIX B NPeA0CTaB/lEHUM YCAYTW, MOCPEeACTBOM 3N1EKTPOHHON
MouyTbl OTBETbl HaMpaBAAlOTCA B GOpMe SNEKTPOHHOIO AOKYMEHTA MO afpecy 3/7IeKTPOHHOW MOouThl,
YKaszaHHOMy B ObpalleHuu, MaM B NWCbMEHHOM ¢opme MO NOYTOBOMY agpecy, YKasaHHOMY B
obpalleHnn (ecnn oTBeT B COOTBETCTBUM C OobpalleHuem Ao/mKeH ObiTb HampaBAeH B MUCbMEHHOM
dbopme yepes opraHU3aLLMIO MOYTOBOW CBA3M).

6. MHPopmauma no Bonpocam NPeLoCTaBNeHUA YCAYr, KOTOpble ABAAIOTCA HEOo6XoAMMbIMKU U
06a3aTeNbHbIMU  A4N1A NPeAOoCTaBNeHUA TOCYAAPCTBEHHOW YCAYrM, He NpeaoCTaBAAeTcs, B CBA3M C
OTCYTCTBMEM YCAYT, HEOBXOAMMBIX M 06A3aTENbHbIX 418 NPEeA0CTaBAEHUA rOCyAapCTBEHHOM YCaYTU.

7. Nopaaok, dopma, MecTo pasmeLLeHns 1 cnocobbl NOYYEHMA CNPaBOYHON MHPOPMALMK, B TOM
ynucae Ha CTeHAax B MecTax MpeAoCTaB/eHUs ToCyJapCTBEHHOW YCAYTM U YCIYr, KOTOPble ABAAKOTCA
HeobXxoaAMMbIMM U 06A3aTeNbHbIMM A1 NPeAOoCTaBNeHUA  TOCYLApPCTBEHHOW  ycayrM, M B
MHOTOQYHKLUMOHAIbHOM LEHTpE.

NHopmauma o nopsgKe npenocTaBAeHMS FOCYAAPCTBEHHOM YCyru, a Takke rpaduk npuema
rpaskaaH A/1A KOHCYy/bTauMli No BOMPOCaM MPeAoCTaB/EHUs TOCYyAapPCTBEHHOM YCAYrK pasmelleHbl Ha
MHPOPMALMOHHBIX CTEHAAX OPraHOB MECTHOrO CaMoynpaBAeHWA, B MHPOPMALMOHHBLIX MaTepuanax
(bpowtopax, byknetax), Ha MopTane rocygapCcTBEHHbIX U MyHULMNANbHbIX Ycnyr (byHKUuIA) Pecnybanku
Komu, EgMHOM nopTane rocy4apCTBEHHbIX U MyHULMNAAbHBIX YCAYr (GyHKLMI), Ha odMuManbHOM caitTe
OpraHoOB MECTHOro CamoynpaBieHus.

Ha oduumnanbHom cante MUHUCTEPCTBA, OPraHOB MECTHOIO CamoyrnpaBieHns Ha EanHom noprane
rocy4apCcTBEHHbIX M MyHULMNANAbHBIX ycayr (GyHKUmiM), NMopTane rocysapCTBEHHbIX U MYHULMMAAbHbIX
yenyr (byHKumin) Pecnybamnkm Komu, B deaepanbHON rocyaapcTBeHHONW MHGOPMALMOHHOW cucTeme
"depepanbHblit peecTp rocyAapCTBEHHbIX U MyHUUMNANAbHbIX yenyr (yHKLUMIA)" pasmelleHa cnegytowan
nHbopmauus:



- TEKCTbl 3aKOHOAATENbHbIX W WMHbIX HOPMATMBHbLIX MPABOBbLIX AKTOB, COAEPALLMX HOPMbI,
perfameHTUpYyoLWMe NpeaocTaBAeHNE roCyAapCTBEHHON yCayru;

- HacToAWMN ALMUHNCTPATUBHbBIN PErNamMeHT;
- cnpaBoYvHaa MHpopmauma:

MEeCTO HaxoXgeHusa u rpadukm paboTbl MUHUCTEPCTBA, OPraHOB MECTHOIO CamMOYyMNpaBieHUS,
OpraHM3aumMii, y4acTBYHOLLMX B NPEAOCTAaBNEHNN rOCYAapPCTBEHHOM yCayrK, a TakKe ML,

cnpaBoyHble TenedoHbl MUHUCTEPCTBA, OPraHOB MECTHOIMO CaMoOyMnpaB/eHWUA, OpraHM3auuii,
YYaCTBYIOWMX B MPeLOCTaBAEHUN T[OCYAAPCTBEHHOW YyCayry, B TOM u4ucne Homep TenedoHa-
aBTOMHpOpPMATOpa;

agpeca opuLManbHbIX caiToB MUHUCTEPCTBA, OPraHOB MECTHOTO CaMOYMpPaBAeHMA, OpraHM3aunii,
YYaCTBYOLLMX B npegocTaBAeHUN rocyapCTBeHHOM ycayrm, B MHPOPMALUOHHO-
TeNEeKOMMYHUKaUuMoHHON ceTn  "MHTepHet", cogepKawmx uWHPopmauuio O NpeaocTaB/ieHUN
rOCy4apCcTBEHHOM YCAYTM W YCAYr, KOTOpble SBAAKOTCA HeobxoauMbiMM W 06A3aTeNnbHbIMM  AAA
npeaocTaBAeHUA FOCYAAaPCTBEHHOM YCNYIW, aApeca UX 3IEKTPOHHOM NoYTbl, MHGOPMALMK NO BONPOCam
npeaocTaBNeHUsa yCyr, KoTopble ABAAIOTCA HEOBXOAMMbIMU U 06A3aTeNbHbIMU ANA NPeAoCTaBAeHUs
rocygapcTBEHHOW YCAYrM, He NpeaoCTaBAAETCs, B CBA3M C OTCYTCTBMEM YCAyr, HeobXoAuMbIX W
o0b6A3aTeNbHbIX 4N NPeAoCTaB/eHMA rOCyAapCTBEHHOM yCayru;

agpeca EAMHOro nopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX ycayr (dyHKuui), MopTtana
rocyAapCTBEHHbIX M MyHUUMNANbHBIX YCAyr (GyHKUMA) Pecnybankn Komu.

Ha EanHOM noprane rocyaapCTBeHHbIX U MyHMUMMAAbHbIX ycayr (GyHKUmin) u (nun) Ha MopTane
rOCyapCTBEHHbIX M MYHUUMNaNbHbIX ycayr (byHKumiA) Pecnybankn Komu TaKKe pasmeliaerca
cnepytowan nHpopmauma:

a)  VcYepnblBAOWMIN  MepeyeHb  AOKYMEHTOB, HeobxoAuMMbIX  ANA  NpejocTaBAeHus
rocyAapCTBeHHOW ycnyru, TpeboBaHMA K OPOPMIEHMIO YKA3aHHbIX AOKYMEHTOB, a TaKMKe MnepeyeHb
AOKYMEHTOB, KOTOPblE 3asBMTE b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3anBuTeNnew;
B) CPOK NpesocTaBAeHMA rOCyAapCTBEHHOW yCayru;

r) pesynbTaTbl NPeAoCTaBAEHUA FOCYAapCTBEHHOM YCIYrM, NOPAAOK MpeacTaBAeHUsa AOKYMEHTa,
ABNAIOLLErocA pesy1bTaToM NpeaoCcTaB/ieHNA rocyAapCTBEHHOMN YCayru;

[) pasmep rocyAapCTBEHHOW MOLWIMHbBI, B3MMAaeMol 3a MpeaocTaB/eHUEe TOCyAapCTBEHHOM
ycnyru;

€) McyepnbIBaOWMI NepeyeHb OCHOBAHWIM AN NPUOCTAHOBAEHUA WAM OTKasa B NpeAoCTaBieHnn
rocyAapCcTBeHHOM ycayru;

) 0 npaBse 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) ob:kanosaHue aelicTeuin (6esaeinctema) u
peleHuid, MPUHATBIX (OCYLECTBASEMbIX) B XOA€ NPeaoCcTaBAeHUs rocygapcTBEHHOM YCyIv;

3) dopmbl 3asBneHUI (yBeAOMAEHMIA, COOBLLEHMIA), UCNONb3yeMble MNpPW NpPeaoCcTaBNeHUN
rocyZapCTBEHHOW yCyru.

NHdbopmauusa Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHUUMNAAbHbIX yCayr (GyHKUMIA) U (Mnu)
Ha MNopTane rocyaapCTBEHHbIX U MyHMLUMNAAbHbLIX ycayr (PyHKumi) Pecnybamkn Komu o nopsagke u
CPOKax MpenoCTaBNeHUA TOCYLAPCTBEHHOM YCAYrM Ha OCHOBAaHUW CBEAEHMUM, COAEp)KalUMXCA B
denepanbHoOM rocyaapcTBeEHHOM MHPOPMALMOHHOM cucTeme "dPesepasnbHblit peectp rocyaapCcTBEeHHbIX



N MyHUUMNanbHbIX yeayr (GyHKUMR)", npeaoctaBnaeTca 3aasuTento becnnaTHo.

Joctyn K MHbOpmMauMM O CpoKax M NopAdKe NpeaocTaBAeHMA ycayru ocyuectsnsetca 6e3
BbIMOJIHEHUA 3asBUTENEM KaKUX-TNMO0 TpeboBaHM, B TOM 4Yucie 6e3 MCnonb3oBaHMA NPOrpaMMHOro
obecrneyeHns, YCTAaHOBKA KOTOPOro Ha TeXHWYECKUe CpeacTBa 3asBuTena TpebyeT 3aKarYeHus
JMUEH3MOHHOIO WM  MHOMO CcorfalleHna ¢ npaBoobsiagaTeniem NporpaMmMHoro obecnedyeHus,
npeaycMaTpuUBalOWEro B3MMaHME naaTbl, pPerucTpauuio WAWM  aBTOPU3aUMIO  3asaBUTENA UK
npeaocTaB/ieHne UM NepPCcoHaNbHbIX AAHHbIX.

Il. CraHAaapT NpegocTaB/ieHUA rocyAapCcTBEHHOM ycnyru
HanmeHoBaHMe rocyaapCcTBEHHOM yCayru

8. HaumeHoBaHWe rocygapcTBEHHOM YCAYrK: BblAaya PaspeLleHnn Ha U3MeHeHe UMEHUN U (unu)
dbamuanm nuuy, He aocTurwemy Bospacrta 14 net (aanee - paspelueHue).

HaumeHoBaHue opraHa, NpeaoCcTaBAAIOWEro
rocyAapCTBEHHYIO ycayry

9. locygapcTBeHHasa yc/ayra npeaocTaBaAseTcd oOpraHamm MeCTHOro CamoynpasfeHusa, Ha
TEPPUTOPUN KOTOPOTO HAXOAMTCA MECTO KUTE/bCTBA 3aABUTENA.

OpraHbl ¥ opraHu3aLum, yHacTByIoLMe B NpeaocTaBaeHNm
rocyAapcTBeHHoOM ycayru, obpaleHme B KOTopbie He06xoaMMmo
ANA NPeaocTaB/ieHUA rocyAapcTBeHHOMN ycayru

10. OpraHamu 1 OpraHU3aLMaAMM, YHaCTBYIOWMMM B NPEeLOCTaBAEHUN FOCYAAPCTBEHHOM YCAyTH,
ABNAIOTCA:

- MuUHUCTEpPCTBO BHYTPEeHHMX aen no Pecnybanke Komu;
- YnpasneHune ®egepanbHoit cnybbl cyaebHbIx npuctaBos no Pecnybanke Komu.

11. Mpu npeaocTaBAeHUN TOCyAapCTBEHHOW YCayru 3anpeuwiaetca TpebosaTb OT 3aAsuTenel
OCYLLECTB/IEHUA  OENCTBUI, B TOM 4YMC/AE COFNACOBaHWI, HeobXoAMMbIX AAA  NOAyYeHuA
rocyapCTBEHHOM YC/NYyrM U CBA3AHHbIX C OBpalleHMeM B MHble rOCyAapCTBEHHble OpraHbl, OpraHbi
MECTHOTO CaMOYMpaB/ieHWsA, OpraHM3aumMu, 3a MUCKAKYEHMEM MOJIYYEHMA YCAYT W MOSy4YeHus
OOKYMEHTOB M WHOpmaUMW, NPesoCTaBAsieMblXx B pe3y/abTaTe MNpeaoCTaBAEHUA TaKUX YCAyT,
BK/IIOYEHHbIX B [lepeyeHb YyCAyr, KoOTOpble ABAAOTCA HeobXxoAMMbIMM U 06f3aTeNbHbIMU  ANA
npeaocTaBAEHNA FOCYAapPCTBEHHbIX YCAYT, YTBEPKAEHHbIN Mpasutensctsom Pecnybavkmu Komu.

OnucaHue pesynbTaTa NpefoCcTaBAeHUA rocyaapCcTBEHHOM ycayru

12. Pe3ynbTaToM NpeaoCTaBAeHNA rocyAapCTBEHHON YCAYrM ABAAETCA:

- NPUHATME PEeLUeHUA O BblAaye paspelleHua Ha U3MEHEHUE UMeHU U (Man) damuaumn auuy, He
AocTuriemy Bospacta 14 neT, U HanpaB/ieHWe 3afBUTENI0 PELUEeHWUA COrlacHo npuaoxKeHuio N 5 K
HacToAlemy AGMUHUCTPATUBHOMY PEFNAMEHTY;

- NPUHATHNE peLlleHnA 06 oTkase B Bblga4vye pa3peeHnAa Ha usmeHeHne MmeHun (VII'II/I) d)aMVIﬂMVI
nuuy, He gocturuemy Bo3pacta 14 net, n Hanpas/eHWe peleHnAa 3aABUTEND C YKa3aHMEM NPUYMH
OTKa3a COornacHoO NpuaoxXeHuto N 6 K HacToAlwemy AAMMHMCTpaTMBHOMy pernameHTy.

CpoOK NpeaocTaBNeHna rocyAapcTBEHHOM yCayru, B TOM Yucie
C yueTom Heob6xoaMMOCTM 06palLeHNA B OpraHU3aLum,



yuyacTeyiowme B NpeAoCTaBNeHUN rocyaapcTBEHHON yCayru,
CPOK NPUOCTAHOBNEHUA NPeaoCTaBAEHUA FOCYAapCTBEHHOM
YCNYTrU B C/lyyae, ec/iM BO3MOXKHOCTb NPUOCTaHOB/IEHUA
npeaycmoTpeHa ¢peaepanbHbiMU 3aKOHAMU, NPUHMMAEMbIMU
B COOTBETCTBUU C HUMU UHBIMU HOPMATUBHbLIMWU NPABOBbIMMU
akTamm Poccuiickon Pegepaumnm, 3aKkoHaMmu M UHbIMU
HOPMaTUBHbIMU NPaBOBbIMKU aKTamm Pecnyb6amku Komu

13. Pa3spelleHre Ha U3MEHEHNE UMEHU U (MK) damuanm nuy, He JocTurwemy Bospacrta 14 ner,
WAW OTKa3s B Bbl4aye TAKOro paspelleHns [O0MKHbl OblTb NpPeaocTaBfeHbl OPraHOM MECTHOrO
CaMoyrnpaBneHna 3aaBUTeNt0 B NUCbMeHHOU dopme He nosgHee 15 paboumx AHeN CO AHA MoAauu
3afABNeHMA O NpeaoCTaBAeHUM TaKoro paspeLleHus.

PeweHune o Bblgaye pa3peweHunA nmbo peweHne 06 oTKase B Bblgaye pa3peweHnA C yKa3daHnem
NMPUYNH OTKa3a HaMpaBAaAeTCA (prqaeTca) 32ABUTENIO B TeyeHue 3 pa6oqv1x AHEVI CO AHA noAnnucaHnA
COOTBETCTBYHOLLEIO peweHunA.

14. CpoK NpMOCTaHOBAEHMA NPeAOCTaBAEHMA Yeayrn desepanbHbIMM 3aKOHAMM, NPUHUMAEMbIMMU
B COOTBETCTBUM C HUMW WHBIMWU HOPMATUBHbIMM NPABOBbIMM aKTamu Poccuitickon depepaumuy,
3aKOHaMM M MHbIMW HOPMATUBHbIMM NPaBOBbIMW akTamu PecnybimMkn Komu, He npeaycMoTpeH.

15. B cnyyae oOOHapy)KeHMs oOnevyaTKu, OWMUOKM B MOJIYYEHHOM 3asaBUTE/IEM AOKYMEHTe,
ABNAIOLLEMCA Pe3y/IbTAaTOM NPeLoCTaBAeHNA FOCYAAaPCTBEHHOM YCAYTrU, CPOK PAaCCMOTPEHUA 3aABNEHUSA
06 ucnpaBneHUM A[ONYLLEHHbIX OMNEYaToK M OWMBOK B BblAaHHbIX B pe3y/bTaTe MNpeAocTaBieHus
rocygapcTBEHHOM YCAYrM AOKYMEHTaX, CoCTaBnAeT He bosiee 2 paboumx gHel co AHA NOCTYN/eHMA B
OpraH MecTHOro camoynpas/aeHMA YKa3aHHOro 3aABAEHMUA.

HopmaTuBHble NpaBoBble aKTbl, peryaupyiowme
npeaocTaBneHUe rocyAapcTBEHHOM ycnyru

16. NepeyeHb HOPMATUBHBIX NPABOBbIX AaKTOB, PEryIMPYIOLWLMX NPeAOCTaBAeHNE rOCyAapCTBEHHOM
ycnyru, pasmelleH Ha obuumanbHom caite MuHuctepctea (minobr@minobr.rkomi.ru), opuumanbHbIx
caliTax opraHoB MeCTHOro camoynpasfeHusa, Ha EAMHOM nopTane rocygapcTBEHHbIX U MYHULMNANAbHbIX
ycnyr (PyHKUMIA), Ha MNMopTane rocyaapCTBEHHbIX M MyHULMNAAbHbIX yeayr (GyHKLmMIA) Pecnybavku Komuy,
B rocyfapcTBeHHON WHPOpMaLMOHHOM cucteme Pecnybamkm Komu "PeecTp rocygapCTBeHHbIX W
MYHULMNANbHbIX yeayr (GyHKLmMi) Pecnybanku Komun".

WcuepnbiBalowmii nepeueHb 4OKYMEHTOB, HE06X0a4NMbIX
B COOTBETCTBMMU C HOPMATUBHBLIMU NPABOBLIMM aKTaMM
ANA NpefocTaB/IeHUs rocysapcTBEHHON yCayru,
€nocobbl UX NOlyYeHUs 3asBUTENIEM, B TOM Yucie
B 3JIEKTPOHHOU popme, NOPAAOK UX NPeAcTaBieHUA

17. Ona nonyyeHWs rocyfapCTBEHHOW YCAYrM 3asBUTE/IEM CaMOCTOATEIbHO MPeacTaBAAlTCA B
OpraHbl MECTHOTO CaMoyMnpaBAEHMA MO MECTY XKUTeNbCTBa pebeHKa, cieaytolme 4OKYMEHTbI:

1) 3asBneHne obounx poauTenei (oAHOro U3 poauTenei, eANHCTBEHHOIO poauTens) pebeHka, He
AocCTurwero Bo3pacrta 14 neT, 0 BblAaye paspeLleHnn Ha U3MeHeHUe UMmeHu 1 (nnum) pammanm pebeHky
no ¢opme cornacHo npuaoxkeHunto N 1 K Hacrtoswemy AAMUHUCTPATMBHOMY pernameHTy (ganee -
3anB/ieHue).

B CQiydae, Koraa BTOpOl\;1 poauTenb HeCcoBeplWEHHONETHETO HE UMEET BO3MOXHOCTU TNMYHO NOAATb
3aABJsieHune, HeOGXO,D,VIMO npeaocTtaBuTb €ro cornacne Ha UISMeEHEHNE UMEHN U (VIJ'IVI) d)aMVIIWIVI pe6eHKa,
3aBepeHHoe B YCTAHOB/IEHHOM 3aKOHO4ATeNbCTBOM NopALKe.



B cnyyae ecanm OT umeHuM poauTens (poauTtenei) pencteyeT MU0, ABAAKOLWEECA ero
npeacrasBuTenem B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoit depepaumn, TO AOMOAHUTENbHO
NpeAcTaBAAlOTCA  AOKYMEHT,  YAOCTOBEpPAOWMIN  ANMYHOCTb  MPEACTaBUTeNs, W [JOKYMEHT,
MOATBEPKAAIOLLIMNIA COOTBETCTBYIOLIME NOSTHOMOYMS;

2) AOKYMEHTbI, YI0CTOBEPAIOLLME NNYHOCTb 3asBUTENEN;
3) cBUAETEeNbCTBO O POXKAEHUN pebeHKa;

4) cornacue (Hecornacue) pebeHKa, gocTuriwero Bo3pacta 10 neT, NnMcbMeHHO odpopmeHHoe B
3aAB/IEHUN 3aABUTENS, MULLETCA IMYHO B MPUCYTCTBMM CMELManncTa opraHa onekn 1 nonevynTenbCTBa,
KOTOpbII 3aBepseT No4MHHOCTb NOANUCK Ha 3aABNEHUN;

5) nucbmeHHoe cornacue (Hecornacue) BTOPOro PoAMTENA Ha WU3MEHEHME UMMEHU U (1an)
¢aMVIl1VIVI pe6eHKy, KOTOpoe nuwetca JNYHO B MNPUCYTCTBUU Cheunanncta oOpraHa Onexkn wu
noneynTenbCcTBa, KOTOPbIA 3aBepsAeT MNOLJAMHHOCTb NOAMWUCKM Ha 3aABAeHUM, No Gopme CornacHo
npunoxeHnio N 2 K Hactoswemy AAMUHUCTPATMBHOMY perfameHTy (npeaoctaBnsercA B Cayyae
pa3genibHOro NPOoXKMUBaHUA poguTenei).

B cnyvae, Koraa BTOpOI poauTeb HECOBEPLLEHHONETHErO HE UMEET BO3MOMHOCTMU IMYHO NOAaTb
3aaBaeHne, HeobxoAMMO NPEeAOCTaBUTb €ro coriacue Ha U3MmeHeHue umeHn u (nnu) dammnmm peberka,
3aBepeHHoe B YyCTaHOB/IEHHOM 3aKOHOA4aTeIbCTBOM MOPAAKE;

6) B cnyyae nsmeHeHua Gamuanm poauTens LOKYMEHT, MOATBEPKAAIOWMI GaKT cmeHbl damuanm
poauTens (CBMAETeNbCTBO O 3aK/oYeHUn 6paKa, CBMAETENLCTBO O PACTOPXKEHMU BpaKa, CBUAETENbCTBO
0 NepemeHe MMeHU POAUTENAMM UM OAHUM U3 HUX).

17.1. B cnyyae ecnm poamuTenb SIBAAETCA €4MHCTBEHHbIM 3aKOHHbIM MnpeacTasuTenem pebeHka,
npeaocTaBaseTca OAUH U3 CnegyoWwmx JOKYMEHTOB:

- CNpaBKa 0 poxaeHun popmbl 25, yTBepKaeHHOM MNocTaHoBAeHMeM lMpasuTenbctBa Poccuninckoi
depepaunn ot 31 oktAbpsa 1998 r. N 1274 "O6 yTBepxaeHuM ¢opm 6NaHKOB 3aABNEHUUA O
rocy4apCTBEHHOW pPervcTpauun aKkToB T[PaKAaHCKOrO COCTOSAHMA, CMPaBOK M WMHbIX AOKYMEHTOB,
NOATBEPKAAIOLWMX FOCYAAaPCTBEHHYIO PETMCTPALLMIO aKTOB FPaXKa4aHCKOro cocToaHua";

- CBNAETENbCTBO O CMEPTU OA4HOTO U3 pOAMTeﬂeVI;

- BCTYNMBLUEE B 3aKOHHYIO CM/Y pelleHMe cyda B OTHOLEHMM BTOPOro PoAuTens: o NpusHaHum
rpaxkaaHnHa 6e3BeCcTHO OTCYTCTBYHOLMM, YMEPLLMM.

17.2. Mpu AUWEHUMU BTOPOTO POOMTENSA POAUTENBbCKUX MPaB, NPU3HAHUKM ero HegeecrnocobHbIM
npegocTaBnneTca:

- BCTYMMBLUEE B 3aKOHHYIO CW/Iy pelleHne cyaa B OTHOLIEHUW BTOPOro POAMTENsA: O JINLEHUU
(orpaHNYEHMM) POANTENLCKUX NPAB, NPU3HAHWUM FPaXKAaHMHA HeAeecnoCcobHbIM.

17.3. B cny4yasax yKAOHeHUA poanTens 6e3 yBaXKUTENbHbIX MPUYMH OT BOCMMTAHMUA U COAEPHKAHUA
pebeHKa, NpegocTaBseTCA:

- AOKYMEeHTbl, noAarsepxjakouine npueneyeHne BTOPOro poauTena K aAMMHMCTpaTMBHOVI
OTBETCTBEHHOCTM 33 HEMCNOJIHEHNE 06A3aHHOCTEN NO BOCMMUTaHUIO HecoBepLWEHHONETHETO,

- ChnpaBKa u3 Cl'ly>K6bI CYAe6HbIX npucTtaBoB O HaANUYUN 3a[00/TKEHHOCTU NO A/IMMEHTHbIM
obAsaTenbLCcTBamM Ha coaeprraHue p86EHKa 6onee 6 mecaues.

18. 3asBneHne W [OKYMEHTbl, YKa3aHHble B MyHKTe 17 HactoAwero AAMUMHUCTPATUBHOIO
perfameHTa, NPeACTaBAAOTCA B OPraH MEeCTHOro cCamoynpasBaeHUsa O4HUM U3 CiegyoLmx cnocobos:



1) nnyHo;
2) nocpeacTBOM MOYTOBOrO OTNPAB/EHMA (B OpraH MecTHOro caMoynpas/ieHus).

19. B cnyyae HanpasBneHMsa OOKYMEHTOB, VYKa3aHHbIX B nNyHKTe 17  HacrosAwero
AOMUWHUCTPATUBHOIO  perfiaMeHTa, MNOoYTOBbIM  OTMpPaB/ieHUEM  MNOAJIMHHUKN  NOKYMEHTOB  He
HanpaBAAIOTCA, YAOCTOBEPEHME BEPHOCTU KOMMUIA MpPUNAraembiX LOKYMEHTOB U CBUAETENbCTBOBAHME
NOA/NIMHHOCTM  MOAMUCUM HA 33ABJIEHMWM  OCYWECTBAAKTCA B  YCTAaHOBNEHHOM  defepanbHbiM
3aKOHOJaTeNbCTBOM NopsAKe.

20. [doKymeHTbl (cBeaeHus), KoTopble 3asBUTENb BMpasBe npeAcTaBUTb MO CcOBCTBEHHOM
MHUUMATMBE, TaK KaK OHW noaneskaT MnpeacTaBleHUMI0 B pPaMKax  MeXBeAoOMCTBEHHOro
MHPOPMaLMOHHOTO B3aMMOAENCTBUA, U UX HenpeacTaB/ieHne 3asaBUTENEM He ABAAETCA OCHOBaHWEM
[ONA 0TKa3a 3aaBMTe/0 B NPeAoCTaBAeHUMN roCyA4apCTBEHHOMN YCAYru:

1) cnpaBKa OpraHoOB BHYTPEHHMX A€/ O PO3biCKE BTOPOro poauTena (npu HEBO3MOMKHOCTU
YCTaHOB/IEHWA MECTa HaXOXAEeHNA BTOPOro poauTtens);

2) B C/y4yasixX YKNOHeHWa poautens 6e3 yBarKUTE/bHbIX NMPUYMH OT BOCMUTAHUA U COAEpXKaHMUA
pebeHka:

- AOKYMEHTbI, noareepxaaloWwmne npmusaevyeHmne BToporo poaunTena K erﬂOBHOVI OTBETCTBEHHOCTU
3a HeucnosHeHne obsa3aHHOCTEN no BOCMUTAHUIO HecoBepLweHHONETHErO, K erﬂOBHOﬁ
OTBETCTBEHHOCTU 3a 3/IOCTHOE YKZIOHEHME OT yn1aTbl CPEACTB Ha cCoAepHKaHUe p,eTeﬁ;

- nocTaHoBneHWe cyaebHOro npucTaBa-UCNONHUTENA CAYKObl cyaebHbIX NPUCTaBOB O PO3bICKe
ApYyroro pogutens.

B cnyuae ecnu 3asBuTenem no cobCcTBEHHON MHUUMATMBE AOKYMEHTb! (CBedeHMs), YKa3aHHble B
HacToAlemM MyHKTe, He O6yayT npeAcTaBfneHbl, OHW  3anpalliMBalOTCA OPraHOM  MeCTHOro
caMoynpasneHusa B PaMKax MeKBeJoMCTBEHHOro MHPOPMaLMOHHOTO B3aMMOAENCTBUA.

MepeueHb ycayr, KOTOpble ABAAIOTCA HEO6X0AMMbIMU
1 06a3aTeNnbHbIMM ANA NPeaoCTaBAEHUA FOCYAapPCTBEHHON
YCAyru, u cBegeHus o A0KyMeHTe (4O0KYMeHTax),
BblAaBaemMoM (BblgaBaemblX) 3aABUTE/NIO NO pe3ybTaTam
npeAocTaBNeHUA YKa3aHHbIX yCayr

21. Ycnyrn, KoTopble ABAAKOTCA HEO6XoAMMbIMM U 0b6fA3aTeNbHbIMM ANSA NPeaocTaBAeHUA
rocyAapCTBEHHOW YCAyrM, 3akoHogaTenbcTBOM Poccuiickoit degepaumMmM M 3aKOHOAATENbCTBOM
Pecnybankun Komu He npegycmoTpeHbl.

UcuepnbiBatowwmii nepevyeHb 40KYMEHTOB, He06XoaMMbIX
B COOTBETCTBMMU C HOPMATUBHBLIMU NPABOBLIMM aKTaMM
BANA NpeAoCcTaBNeHUA YCAYT, KOTOPble ABAAIOTCA
HeobxoauMbIMU 1 06A3aTeNIbHLIMU AN1A NPEAOCTaBNEHUA
rocyfapcTBeHHOM ycayru, cnocobbl ux nonyyeHus
3asABUTENIeM, B TOM YUCJIe B 9/IEKTPOHHOI dpopme,
NopsAA0K UX NPeAcTaB/ieHus

22. [1o0KyMeHTOB, HeObX0AUMBbIX ANA NPeAoCTaBAeHUA YCIYT, KOTopble ABAAIOTCA HeobXoANMbIMM
M obsAsateNbHbIMU AN NpefocTaBleHMA rocyAapCcTBEHHOM YCayrn, 3akoHogatenbcTBom Poccuiickoi

denepaumnn 1 3akoHogaTenbcTBOM Pecnybanku Komu He npegycmoTpeHo.

YKa3saHue Ha 3anpeT Tpe6oBaHuit u peiicTeunii



B OTHOLWLEHWUU 3aaBUTeNA

23. 3anpeuwaerca:

1) TpeboBaTb OT 3aABUTENA MPEAOCTABAEHUA AOKYMEHTOB U MHGOPMALMU UKW OCYLLECTBAEHUA
OENCTBUIN, NpeaocTaBNeHNE WAW  OCYLLECTBJEHWE KOTOPbIX He MpesyCMOTPEHO HOPMAaTUBHbIMMU
NPaBOBbIMU aKTaMW, pPeryampylowmmm OTHOLWEHWUA, BO3HMKawWwMe B CBA3W C NpeaocTaBieHUem
rocyfapcTBEHHOM YCNYru;

2) TpeboBatb OT 3asBUTENs NPeAOCTaBAEHUA AOKYMEHTOB M MHPOpMaLMM, B TOM uyucne
noATBepPKAAIOWNX BHECEHNE 3afBUTENEM N1aTbl 33 NPeAoCTaB/eHNE roCyAapPCTBEHHbIX YCAYr, KOTopble
B COOTBETCTBMM C HOPMaTMBHbIMW MPaBOBbIMW aKTamu Poccuiickon Pepepaumn, HOPMATUBHbLIMU
npaBoBbIMW aKTamu Pecnybavkn Komu, MyHUUMNANbHBbIMM NPABOBbIMW aKTamMM HaxogsTca B
pacnopsXeHUM OpraHoB  WUCNOJHUTENbHOW BnactM  Pecnyb6amkm  Komu, npeaocTaBastoLmx
rocyapCcTBEHHYIO YCAYry, MHbIX FOCYAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro CamMoynpaB/ieHUA U
(vnn) nopBeAOMCTBEHHbIX TOCYAApCTBEHHbIM OpraHaMm M OpraHam MEeCTHOro CcamoynpaBieHus
OpraHn3aLMin, y4acTBYIOLWMX B NPeaoCTaBAEHNN FOCYAaPCTBEHHbIX YCAYT, 338 UCKNHOYEHNEM LOKYMEHTOB,
YKa3aHHbIX B YacTu 6 ctatbk 7 ®egepanbHoro 3akoHa ot 27 utona 2010 r. N 210-®3 "O6 opraHusaumnm
NpeaocTaB/IeHNS roCyAapPCTBEHHbIX M MyHUUMNAAbHbIX ycayr";

3) oTKasbiBaTb B MpUeMe 3aABJIEHUA U UHbIX AOKYMEHTOB, HEOOXOAMMbIX ANS NPefOoCTaBIeHUS
rocyZapCTBEHHOW yCayru, B C/lyYae, ec/n 3asB/IeHNE U JOKYMEHTbI, HeobXxoanMmble A5 NPefoCcTaBIeHUs
rocyfapCTBEHHOW YC/yrM, TMofAaHbl B COOTBETCTBMM C MHOOpPMaLMen O CPOKax W nopagke
npegocTaBAEHMS TOCYAAPCTBEHHOW yCayri, onybiMKoBaHHOM Ha EgMHOM mopTane rocyAapcTBEHHbIX U
MYHULMNANbHLIX ycnyr (GyHKUmMin) n (nam) Ha MopTane rocyaapcTBEHHbIX M MYHULMNANAbHbIX YCAyr
(dyHKUMI) Pecnybnnku Komu;

4) oTKasblBaTb B MPEeAOCTaBAEHUN FOCYAAPCTBEHHOW YCAYrM B C/Ay4yae, €CAn 3asBleHue U
AOKYMEHTbI, HeobxoaMmble ANA NpeaoCcTaBAeHUA rocyAapCTBEHHOW YCayrM, NodaHbl B COOTBETCTBMM C
MHpOpPMaUMel 0 CpoKax M nopaaKke NpesoCTaBAEHUA rOCyAapPCTBEHHOW ycayrn, onybAnMKoBaHHOM Ha
EAMHOM nopTane rocyAapCTBEHHbIX M MyHMUMNAAbHbIX ycayr (dyHKumi) u (Mam) Ha MopTane
rocyAapCTBEHHbIX M MyHUUMNAAbHBIX yCayr (yHKunin) Pecnybanku Komu;

5) TpeboBaTh OT 3aABUTENSA COBEPLUEHMA UHbIX AEUCTBUIA, KPOME NPOXOXKAEHUSA NAEHTUDMKALUN U
ayTeHTUPUKaLMM B COOTBETCTBMM C HOPMATMBHbIMM NPABOBbIMM aKTamu Poccuiickoin degepauumy,
yKasaHuMA UenM npuvema, a TaKXKe npefocTaBleHMA CBeAeHUM, Heobxoaumbix AnA  pacyeTa
ONNTENbHOCTU BPEMEHHOTO MHTEPBana, KOTOPbI HeobxoAMMO 3abpoHMpoBaTb A4 NPUEMA;

6) TpeboBaTb OT 3asABUTENs MpPeACTaB/EHUA LAOKYMEHTOB U MHPOPMaUUKU, OTCYTCTBUE WU (MNK)
He0CTOBEPHOCTb KOTOPbIX HE YKasblBasMCb MNPV MepBOHAYa/ibHOM OTKase B Npueme AOKYMEHTOB,
HeobXxoAMMbIX AAA NpPeaoCcTaBAeHMA  FocydapcTBeHHOM  ycayr, nAMbo B NpegocTaBAeHMM
rocyAapCTBEHHOM YCAYTK, 32 UCKAIOYEHMEM CAEAYIOLMX CNyYaes:

M3meHeHWe TpeboOBaHMI HOPMATUBHbLIX MPABOBbIX aKTOB, KacalowuxcA MNpeaocTaBneHus
rocyfapCTBEHHOW ycayrM, nocjie MepBOHAYa/NbHOM MNoJaun  3asBNeHMA O MNpPesoCTaB/ieHUn
rocyZapCTBEHHOW yCayru;

Ha/nune OLWMOOK B 3asfBNEHMM O NPeAOCTaBNEHMM TOCYAAPCTBEHHOM YCAYTM W AOKYMEHTaXx,
NOAaHHbIX 3asBUTE/NIeM NOC/e MepBOHAYa/IbHOrO OTKasa B MpuMeme AOKYMEHTOB, HeobXxoaumblx ANs
npesocTaBAeHUs TOCYAAaPCTBEHHOM yCayrM, AMbo B NpenocTaBNeHUMM FOCYyAapCTBEHHOM YyCIyrM U He
BK/IIOYEHHbIX B MPEACTaB/EHHbIV paHee KOMMEKT JOKYMEHTOB;

NCTeYEeHNe CpoKa AEeNCTBMA AOKYMEHTOB UAN M3MEHeHUe MHPOopMaUUKM nocae nepBoHavyaNbHOro
OTKasa B Npueme AOKYMEHTOB, HEOHX0AMMbIX 414 NPeAoCTaBAeHUA roCcyaapCcTBEHHOM ycayrn, nMbo B
npeaocTaBAeHMM rOCYAapCTBEHHOM YCAYTH;



BblIBNEHNE [OOKYMEHTa/ZIbHO NOATBepXAeHHOro ¢akTta (npu3HaKoB) oOWMOOYHOrO UK
npoTMBonpaBHoro Jeicteua (6e30encTBus) AO/MKHOCTHOrO AuL@  opraHa, MpeAoCTaBAsIoWEro
roCyAapCTBEHHYIO YCAYry, MYHMUWNAAbHOIO CAYKalLero npu nepBoHavya/lbHOM OTKase B npueme
[OKYMEHTOB, HEOOXOAUMbIX A5 NpPeaoCTaBAeHUA rocyaapCcTBeHHOM ycayrn, nMbo B npeaocTaB/ieHnn
rocyAapCTBEHHOM YyCAyrM, O 4YemM B MUCbMEHHOM BWAe 3a MOAMUCbIO PYKOBOAMTENs OpraHa,
NpeaocTaB/AKLWEro rocy4apcTBeHHY0 YCAyry, npu nepBoHavya/ibHOM OTKase B rnpueme AOKYMEHTOB,
HeobxoaMMbIX AN1A MPeAoCTaBAEHUA TOCYAapPCTBEHHOM YC/YrU, YyBeAOMAAETCA 3aABUTE/lb, a TaKKe
NPUHOCATCA M3BMHEHWS 33 A0CTaB/IEHHble HeyaobcTBa.

MUcuepnbiBatowmii nepeyeHb OCHOBaHWUA ANA OTKa3a B npueme
AOKYMEHTOB, He06X04UMbIX ANA NPeAoCTaB/IeHUA
rocysapcTBeHHOM ycayru

24. OcHOBaHWii ANa OTKasa B MpuMeme JOKYMEHTOB, HeobXxoauMMbIX AN NpeaocTaBAeHMs
rocyAapCTBEHHOW yCayru, AencTByOWMM 3aKoHOA4aTeNbCTBOM Poccuiickoint degepaumm U Pecnybamku
Komu He npeaycMmoTpeHo.

WUcuepnbiBalowmii nepeuyeHb OCHOBaHUIA ANA NPUOCTaHOBAEHUA
WMAU OTKa3a B NpeaocTaBAEHUMN rocyAapCcTBEHHON ycnyru,
YCTaHOBEHHbIX ¢peaepanbHbIMU 3aKOHaMU, TPUHUMAEMbIMU
B COOTBETCTBUU C HUMMU UHBIMU HOPMATUBHbLIMWN NPABOBbLIMMU
akTamm Poccuiickon Pegepaumnm, 3aKoHaMU M UHbIMU
HOPMaTUBHbLIMU NPABOBbIMKU aKTamu Pecnybamku Komu

25. OcHoBaHMA 4NnA  MNPUOCTAHOBNEHUA  NPEAOCTaBNEHMA  FOCYAAPCTBEHHOM  yCayru
3aKoHoAaTenbcTBOM Poccuiickoi ®epepaumm n Pecnybankm Komu He npegycmoTpeHo.

26. OCHOBaHMAMM 419 OTKa3a B NPeaoCTaBAeHNU roCyAapCTBEHHOMN yCaYrn ABAAETCA:

1) HenpeAcTaBAeHUE UAW NpeacTaBAeHMEe He B NOJIHOM 06beme JOKYMEHTOB, YKa3aHHbIX B NMyHKTe
17 Hactoswero AAMWMHWUCTPATMBHOrO  perfameHTa, HeobXxoAMMbIX  ANA  NpenocTaBieHUs
rocyAapCcTBeHHOW ycayru;

2) npenoctaBNeHWE HeOOCTOBEPHLIX CBEAEHWIM, HeobxoAMMbIX AnA  NpefocTaB/eHuUs
rocyfapcTBEHHOM YCNyru;

3) otcyTcTBMe GaKTOB, MOATBEP)KAAMOWMX YKAOHEHME BTOPOro poauTens 6e3 yBaXkMTesbHbIX
MPUYMH OT BOCMIUTAHMUA N COAEpKaHNA pebeHKa;

4) BblAa4va pa3peweHnAa He COOTBETCTBYET MHTEPECaM HECOBEPLUEHHONIETHETO.

27. 3asBuTeNb MMeEET MpaBo MOBTOPHO 06PaTUTLCA B OpraH MEeCTHOro CamoynpaBaeHWsA nocae
YCTPaHeHUA OCHOBAHWI ANA OTKasa B MpPeaoCTaBJAeHUU FrOCyAapCTBEHHOM YCAYrU, NpeayCcMOTPEHHbIX
NYHKTOM 26 HacToALLero AAMUHUCTPATUBHONO pPeriameHTa.

MopAaaoK, pasmep M OCHOBAaHUA B3MMaHUA rOCyAapCcTBEHHOM
MOLU/IMHBI UIX MHO NAIaTbI 33 NPeAOCTaB/IeHUE rocyAapCTBEHHOIM
YCNyru B CNy4anx, NpeaycmMoTpeHHbIX pegepanbHbiMU 3aKOHaMy,
NPUHUMaEeMbIMU B COOTBETCTBMU C HUMU UHBIMWU HOPMATUBHbIMU

npaBoBbIMM aKTamu Poccuitickon Pepepaumm, HOPMaATUBHBIMU
nNpaBoBbIMU aKTaMu Pecny61mKn Komu co ccbiIKOi Ha NONOXKeHUs
HOPMaTHBHbIX NPABOBbIX aKTOB, B KOTOPbIX YCTAHOB/NEH pa3mep
rocyAapcTBeHHOM NOL/IMHbI X UHO NAaTbI

28. FocyaapcTBeHHasA ycyra npegocTasaseTca becniatHo.



BanmaHue nnaTbl C 3aABUTENA B C/ydyae BHECEHMA M3MEHEHWI B BblAaHHbIA MO pe3ynbTaTam
NnpeaocTaB/fieHNss TOCYAApPCTBEHHOM YCAYrM AOKYMEHT, HanpaBieHHbIX Ha Wcnpas/ieHWe OLWNDBOK,
AONYLIEHHbIX MO BWHE oOpraHa MeCTHOro camoynpasaeHus U (MAK) UX AO/MKHOCTHbIX ANUL, He
npeaycMmoTpeHo.

Mopaaok, pasmep M OCHOBaHMA B3UMaHUA NAaTbl
3a NnpeaocTaBieHUne YCayr, KOTopble ABAAIOTCA He0b6XoAMMbIMU
n 06a3aTeNlbHbIMKN ANA NPefOCTaB/EHUA roCyAapCTBEHHOM ycayru,
BKAIOYaA MHGOPMALMIO O METOAMKE pacueTa pa3mepa TaKkoi naatbl

29. BsumaHune nnaTbl 3a npeanocrassieHne ycnyr, KOTOpble ABAAKOTCA H606XOAMMbIMM n
obA3aTeNnbHbIMU Ana npenocrasaeHnA I'OCY,CI,apCTBeHHOﬁ ycnyru, He npegyCcMmoTpeHoO.

MaKcuMMmanbHbIN CPOK OXKUAAHUA B ouepeaun Npu nogaye
3anAB/eHUA (3anpoca) o NpefoCcTaBAEHNUN roCyAapCTBEHHOI
YCAyrv v Npu NoJlydeHUn pesysibTaTa NpesocTaB/eHns
rocyAapcTBEHHOM ycayru

30. MaKcMmanbHOe Bpems OXWUAAHWA B o4yepegu Npu nogaye LOKYMEHTOB A1A MNOAyYeHus
rocyAapCTBEHHOM YCAYTn He AO/IKHO NPeBbIaTh 15 MUHYT.

31. MaKkcumanbHoe BpemMs OXMAAHMA B o4yepean Npu NoJyYeHUM pesynbTaTa npenocTaBaeHusA
rocyaapcTBeHHOM ycayrun (B cayyae ecnu 3aasutenem BbibpaH ANYHBIA CNnocob noayvyeHua pelleHns o
NnpeaoCcTaBNEHUN TOCYAAPCTBEHHOM ycayrn (OTKase B MPeAoCTaBAEHUW TOCYAAPCTBEHHOM ycayrun) He
LOKHO NpeBbIWaTh 15 MUHYT.

32. 3aABUTENIO MO €ro *KeNaHUI NPesoCTaBAAETCA BOSMOXHOCTb NpeBapuUTeIbHON 3anncu Ans
npeAcTaBNeHNA OKYMEHTOB HA NOJyYEHWE rOCYAapCTBEHHOM yeayru. NpeasapuTenbHas 3annucb MOXKET
OCYLLECTBAATLCA KaK NPW IMYHOM 06paLLeHNN 3a8BUTENA B OPraH MeCTHOrO CamMoynpaBieHus, Tak 1 no
TenedpoHy.

33. lNpu nNpeaBapuUTeNbHOW 3anNncK 3asBUTeNb coobwaeT Gamuanio, UMA U OTYECTBO, XKelaemoe
BPEMA MNPEACTaBNeHUA [OOKYMEHTOB, Heob6XOAMMbIX ANA pPeleHMs BOnpoca O NpeaocTaB/ieHun
rocyAapcTeeHHoMn ycayru. MNpeasaputenbHan 3anmncb OCYLWECTBAAETCA NyTem BHeceHUs MHdopmauun B
KHWUIY NpeaBapuTesibHOM 3anmucu, KoTopaa BeAeTcAs Ha BymaxkHOM M (MAKM) 3NEKTPOHHOM HocuTene.
3anuTento coobliaeTca Bpemsa NpeacTaBieHUA LOKYMEHTOB W KabuHeT, B KOTOPOM BedeTcs npuem
[OKYMEHTOB.

CPOK 1 NOPAAOK PErucTpaLum 3asaB/ieHUA 3aABUTENA
0 NpeAoCcTaBAEHUN rOCYAAPCTBEHHOM yCyru

34. PeI'I/ICTpaLI,I/IFi 3aABIEHNA N AOOKYMEHTOB, NpeactaB/IEHHbIX 3aABUTE/IEM, OCYLUECTBNAETCA
cneunmannctom opraHa MEeCTHOro camoynpassieHuAa, OTBETCTBEHHbIM 3a npuem U perncrtpauvuto
3aAB/IeEHNA U AOKYMEHTOB NpuU NpeaoctaBieHnn FOCV,CI,apCTBEHHOI‘;I yCcnyru.

35. B c/iyyae npeacTaBneHMA 3anaBJEHUA U AOKYMEHTOB, YKa3aHHbIX B MyHKTe 17 HacTosAwero
AOMUHWUCTPATUBHOMO pPErnameHTa, /IMYHO 3afBUTENEM, YKasaHHble [AOKYMEHTbl pPerncrpupyrotca
OpraHOM MeCTHOrO CaMOYMNpPaB/AeHUA B AeHb UX NpeacTaBAeHMS.

36. B cnyyae HanpaBieHWA 3anaBJAEHMA WU OOKYMEHTOB, YKasaHHbIX B MyHKTe 17 HacTosAwero
ALMUHUCTPATUBHOIO pPernaMeHTa, NOYTOBbIM OTNPaBJAEHMEM YKa3aHHble LOKYMEHTbl PermcTpupyroTca
OpPraHOM MeCTHOIO CaMOYNPaB/IEHUS B AE€Hb UX MOCTYMN/IEHUA B OPraH MeCTHOrO CamMoynpaB/eHus.

OHem npegcraBneHna OOKYMEHTOB B OpraH MECTHOro camoynpasBieHUA CHUTAETCA OEHb WX
perncTtpautmnm B opraHe meCTtHOro camoynpasineHuAa.



37. CpoK peructpaumu 3anaBAeHUA TpaxKAaHWHa O NPefoCTaBNEHUM TOCYAAPCTBEHHOM YCAyru
coctasnseT He 6onee 30 MUHYT.

Tpe60oBaHMA K NOMeLLEeHUAM, B KOTOPbIX NpeaocTaBnserca

rocyAapcTBeHHas ycnyra, K 3a1y oXXugaHusa, mectam
AN1A 3an0o/IHEeHUA 3aABJIeHUA 0 NPeaoCcTaB/IeHUN FOCYAapCTBEHHOM
ycayrn, tHGOPMaLMOHHbIM CTeHAAM ¢ 06pasuamm Mx 3anoJiHeHus

M nepeyHem AOKYMEHTOB, He06X04UMbIX ANA NpeAoCTaBAeHUA
rocyf,apcTBEHHOM yCayru, B TOM Yncie K obecneyeHuto
DOCTYNMHOCTU 418 MHBANAMAOB YKa3aHHbIX 06beKTOB
B COOTBETCTBMMU C 3aKOHOZaTeNbCTBOM Poccuiickom
depepaymm o couMaNbHOM 3aLMTE MHBANUA0B

38. TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeA0CTaBAAETCA roCcy4apcTBEHHan ycayra.

MomelleHUs, B KOTOPbIX MPeaoCcTaBAAEeTCA rocyAapCcTBEHHasA YCayra, A0J/IXHbl COOTBETCTBOBATb
YCTaHOB/IEHHbIM  3aKoHoAaTenbcTBOM  Poccuiickonn  depepauymn  TpeboBaHuam  obecneyeHus
KOMGMOPTHBIMW YCIOBUAMM 3aABUTENEN U AONMHOCTHBIX L, CNELManmMcToB, B TOM Yncie, obecneyeHus
BO3MOHOCTU peann3aumm npas MHBAAMAOB W JINL, C OrPAHNUYEHHbBIMU BO3MOXHOCTAMMK Ha MoJyYeHue
no ux 3aAB/IeHMIO (3anpocy) rocyAapCcTBEHHOM yCayru.

B cooTBeTcTBMM C 3aKoHoAaTenbCTBOM Poccuinickon @Pegepauym O COUMAIIbHOW  3alumuTe
WMHBANNA0B MM, B YaCTHOCTM, obecneynBatoTca:

ycnosua 6ecnpenATcTBEHHOrO AoCTyna K O06bekTy (34aHuio, MNOMELLEHWMI0), B KOTOPOM
npegocTaBNAeTCA T[OCYAapCTBEHHas ycayra, a TakkKe Aans  6ecnpenaTcCTBEHHOTO MOJb30BaHMA
TPaHCNOPTOM, CpeaCcTBaMM CBA3U U MHbOPMALLUK;

BO3MOXHOCTb CaMOCTOATE/NIbHOIO nepeasu>XeHnAa Nno TeEPPUTOPUN, Ha KOTOpOVI PacnonoXKeHbl
06BbEKTDI (3,CI,aHVIF|, I'IOMeLLI,eHMFI), B KOTOPbIX NPeaocCTaBnAOTCA YCNYIK, a TaKXKe BXOo4da B TaKune 06BbEKTDI
M BbiIXOA4a W3 HUX, NOCaAKM B TpPaHCNOPTHOE CpeacrtsBoO U BblCagkM U3 HEro, B TOM 4ucne cC
MCNOoNb30BaHNEM KpecCna-KONACKH;

COMPOBOXAEHNE WHBANNAOB, WMEIOWMX CTOMKME  pPacCTPOMCTBA  YHKLMU  3peHMAa MU
CaMOCTOATE/IbHOTO NePeaBUNKEHUSA;

Hag/exallee pasmelleHMe 060pyAOBaHWA M HOCUTenen WHGopmauuKn, HeobxoaAMMbIX AO/A
obecneyeHna bHecnpenATCTBEHHOro A0CTYNa WHBaNAMAOB K Ob6bekTam (34aHuMAM, MOMelLeHUsaM), B
KOTOPbIX NPEeA0CTaBAAIOTCA YCAYTU, U K YCAYFram C y4eTOM OrpaHUUYeHUin UX }KU3HeAeATeIbHOCTY;

AybnvposaHne HeobxoaMMOW ANA UHBAANAOB 3BYKOBOW WU 3pUTeNIbHOM MHbOpMaLUKM, a TaKKe
Hagnucen, 3HAKOB M WHOM TEKCTOBOM W rpadmyeckon MHPOpmMaLMM 3HAKAMW, BbINOJAHEHHbIMMU
penbedHO-ToYEUYHbIM WPUPTOM bpainns;

[OMYCK CypaonepeBoaYMKa U TMGoCYpAonepeBoaYMKa;

[OMNycK CObaKM-NMPOBOAHMKA HA OOBEKTbI (34aHMA, MOMELLEHUA), B KOTOPbLIX MPeaoCTaBAAOTCA
ycnyru;

OKa3aHue unHBanngam nomounm B npeoaosieHnm 6apbepOB, mMewarnuwmnx nony4yeHnto mMmm ycnyr
HapaBHe C APyrmMmun nnuamu.

39. TpeboBaHUA K pasmeLleHnIo U 0POPMAEHUIO NOMELLEHWIA, B KOTOPbIX PacnonaraloTcs opraHbi
MECTHOr0O CamoynpaB/ieHna:

1) NpuM NPOEKTUPOBAHMM U CTPOUTENbCTBE WAM BbibOpe 34aHMA (CTPOeHWs), B KOTOpPOM



NNaHUPYETCA pacrnoNoXeHne OpraHoB MECTHOrO CaMOyNpaBNeHMUA, A0/KHA YUUTbIBATbCA MellexoaHas
[OCTYMHOCTb OT OCTAHOBOK O61LIeCTBEHHOIO TPaHCNOopPTa;

2) npuem 3aaBuUTeNEl OCYLLECTBNSETCA B CNeLMabHO BblAENEHHbIX /15 3TUX Liesiell MOMELLEHUAX
(npucyTcTBEHHBbIX MecTax). [Ons ypobcTBa 3asBUTENel MPUCYTCTBEHHbIE MecTa pPeKoMeHayeTca
pa3sMelLLaTb Ha HUXKHUX 3TaXKax 34aHui (CTpoeHuiA);

3) KabuHeTbl ANA nNpuema 3aaBuTeNel AO0/KHbl 6blTb 060pyAOBaHbl WMHPOPMALMOHHBIMK
Tabnmukamu (BblBECKAMM) C yKasaHMeM: HOMmepa KabuHeTa; dammnmm, UMeHu, oTyecTBa (nocnegHee -
npyv HaAMuMKM) M [OMKHOCTU CNELManncTa, OCYLECTBAAIOLLEro NpeaoCTaBleHUE FOCYAAPCTBEHHOM
ycayru;

4) nomeuieHunA opraHoB MeCTHOro camoynpaBaneHunA AO0/1KHbI COOTBETCTBOBATb
anngemmonorm4eCcknMm npasuniam 1 HopmaTmBam.

40. TpeboBaHUA K pasmelLeHnto U 0pOPMNEHUID BU3YasIbHOW, TEKCTOBOM U MY/IbTUMEAUAHOMN
nHbopmaumu.

MpeaHasHayeHHble AN 03HAKOMIEHMA 3asaBUTENlel C MHPOPMALMOHHBIMU MaTepuasamMm Mecta
MHPOPMMPOBAHMA PACMONAratoTCA B HENOCPEACTBEHHOW 6/1M30CTU OT CEKTOPa OXMAAHUA B oYepeau, 1
obopyaytoTcs:

1) BW3yanbHOW, TeKCTOBOW WHbOpMauUuen, pasmewaemolr Ha WHOOPMAUMOHHBIX CTeHAax
(0bpasubl 3anofHeHWs 3aABAEeHMI (3aNpocoB) WM NepeyeHb [AOKYMEHTOB, HeobxoauMbI pnn
npeLoCcTaBAEHNA FOCYAaPCTBEHHON ycnyru), obecneymsatowmx cBOOOAHbIN AOCTYN K HUM;

2) CBETOBbIMM MHPOPMALMOHHBIMM Tab0, KOMMNbIOTEPOM CO CMPaBOYHO-UHOOPMALMOHHBLIMK
cUCTEMAMM; KOMNbIOTEP, MpeAHa3HayeHHbI ANA UCMO/Mb30BaHUA 3anABUTENAMM, He LO/KeH 6biTb
NOAK/IOUYEH K NOKaNIbHOM CETM OpraHa MecTHOro CamoynpasieHus.

41. TpeboBaHMA K 060pyA0BaHMIO 3312 OXKUAAHUS.

1) mecTa oXXnaaHua B odepean A0MKHbI 6biTb 060pyA0BaHbI CTYNbAMM (KPECENbHbIMU CEKLUAMM)
n (nnm) ckambamu. KonmuecTBo MeCT OXMOAHMA onpeaenseTca ucxoaa v3 GakTUYeCKOM Harpysku u
BO3MOKHOCTEN 418 UX Pa3MELLEHUA B 34aHWWU, HO HE MOXKET COCTaBNATb MeHee 2 MeCT Ha KaXzoro
cneupnanncTa, ocyLWecTBAAIOLWLEro NpUem AOKYMEHTOB OT 3anBUTeNEN;

2) ona co3paHus KOMGOPTHbIX YC/MOBUIA OXMAAHMA Ha cTosax (CTOMKax) ANA NUCbmMa MoOryT
pasmMelaTbCa raseTbl, KypHaabl, MeyaTHas npoaykuma (6powtopsl, 6ykneTbl) no Bonpocam
npesoCcTaBAEHUA roCYAapCTBEHHOM YCAyTu.

42. TpeboBaHMA K MAPKOBOYHbIM MECTAM.

Ha TEPpUTOPUN, I'Ipl/lflEI'BI-OLIJ,Eﬁ K 340adHWUKO, B KOTOPOM pacnosaraetcA oOpraH MmMecCTHOro
camoynpasaeHna, OO0NXKHbI 6bITb o6opy,u,03aHb| mecTa anAa becnnatHoM NAapPKOBKWM aBTOTPAHCMNOPTHbIX
cpeacts. Joctyn 3anBUTENEN K NAapKOBOYHbIM MeCTaM ABNAETCA 6ecnnaTHbIM.

43, TpeboBaHMA K opopMaeHMIO BXOAa B 34aHMe.

LleHTpanbHbIA BXOA B 34aHME OpraHa MECTHOrO CamoynpaBfieHuAa A0/KeH 6biTb obopygoBaH
NaHAycoMm, yaobHbIM oA Bbe3[a B 34aHME KOMACOK C A€TbMU U MHBAIMAHbLIX KPECeN-KOIAICOK, a TaKkKe
BbIBECKOW, COAEeprKalLe HAaMMeHOBaHWE, MECTO PacnoIOKeHMUs, pexxum paboTbl, Homep TenedoHa ans
CMpPaBOK.

44. TpeboBaHMA K MecTam a5 OXUAaHUA 3aaBUTENEN.

MecTa oOXunAaaHuMA [0/IKHbl COOTBETCTBOBATb KOMd)OpTHbIM ycnosmam  anAa 3asBUTENEN WU



ONTUMa/ibHbIM YCN0BUAM PaboTbl CNeunaancTos, B TOM Yucie HeobxoaMmMo Hannume AOCTYMHbIX MecT
obLero nonb3oBaHua (Tyaner).

45. TpeboBaHMA K MecTam npuema 3assutenen.

B 34aHMAX OpraHOB MECTHOrO CaMOyMnpaBAEHUS BbIAENAIOTCA MNOMELleHUA ANA npuema
3aABUTENEN.

an HaXoXgeHnn AByX CneunaancrtoB, OCYLWECTBAAOWNUX NpUuem OOKYMEHTOB OT 3anBuUTenen B
oAHOM nomelweHunn, pa6oqee MeCTO KaxXaoro cneumnanncrta no BO3MOXHOCTU AO/TIXKHO 6bITb oTaeneHo
neperopogrkamu.

Pabouyee mecTo crneumanucta AOAKHO O6biITb 060PYAOBAHO MEPCOHANbHbIM KOMMLIOTEPOM C
BO3MOXHOCTbIO A0CTyna K HeobxoaMmbim MHPOPMALMOHHbIM 0as3am AaHHbIX, MevyaTalwum U
CKaHMPYIOLWMM YCTPOMCTBaMMU.

Cneumanunctbl, NPUHUMALOLLME AOKYMEHTbI OT 3asBuTenel, obecneynsaroTca ANYHbBIMK U (1K)
HACTOJIbHbIMU UAEHTUPUKALMOHHbBIMM KapTOYKaMM.

Mecta Ana npuema 3asasutesneit o6opyayloTca CTybAMM W cTonamm  ana  odopmiaeHus
OOKYMeHTOB, W obecneunBatoTca ob6pasuamy  3anosIHEHUA [AOKYMEHTOB, 6naHKamMu  3asaBiEHUM
(3anpocoB) U NMMCbMEHHbIMM NPUHAANEKHOCTAMMU.

MecTa npeaocTaBNeHUA YCAYrM [0MXHbI COOTBETCTBOBATb YCTAHOB/IEHHbIM deaepanbHbiM
3aKOHOZaTe/IbCTBOM TPpeboBaHMAM obecneveHnsa KOMGOPTHLIMU YCAOBUAMMU 3asiBUTENEN, AONKHOCTHbIX
/ML, CMeunannucToB, B TOM yucine obecnedyeHus AOCTYMHOCTM A8 UHBAANAO0B YKa3aHHbIX 0OHLEKTOB B
COOTBETCTBUM C 3aKOHOZATENIbCTBOM Poccuiickol deaepaunm o coumanbHOM 3aWmUTe MHBAIMAOB.

MokasaTenu [OCTYNHOCTU U KAYeCcTBA rocyAapCcTBEHHON ycayru

46. MoKasaTenn AOCTYMHOCTU M KayecTBa rocyAapcTBEHHOM ycayru npeacrtaBiaeHbl B cleaytoLei
Tabnuue:

MokasaTtenun EamHnua | HopmaTtusHoe
namepeHunAa 3HavyeHune
nokasartesns

Moka3zaTenn 4OCTYNHOCTH

PasmewieHne Ha EguMHOmM  nopTane  rocyZapCTBEHHbIX U fa/vet aa
MYHUUMNANbHbIX  ycayr  (byHKUMiA) " (nnn) MopTtane
rocyZapCTBEHHbIX U MyHULMNAAbHBIX yeayr (GyHKLmMi) Pecnybavkm
Komu uHdpopmauum o6 ycnyre, a TakKe pasmelleHne Ha EamMHom
nopTane rocyZapCTBEHHbIX U MYHUUMMAAbHbLIX yCayr (yHKUmn) u
(unn) TMopTane rocypapCTBEHHbIX WM MYHUUMMANbHbIX  YCAyr
(dbyHKUMI) Pecnybnukn Kommu dopm  3asaBAEHUMA U MHbIX
OOKYMEHTOB, HeobXoAUMbIX ANA MNOJYYeHWA COOTBETCTBYIOLLEN
ycayrn, uM obecnedeHue AOCTyNa K HUMM A48 KONUPOBaHMA M
3an0/IHEHNA B 3/IEKTPOHHOM BUAE

KosimyecTBo B3aMMOAENCTBUIA 3aABUTENS C AOMKHOCTHLIMU JINLLAMM
npyM  NpegocTaB/lEHUMM  FOCYAAPCTBEHHOM  yCcayrM M UX
NPOLO/IKUTENBHOCTb

a) npu obpalleHnUM 3a NpeaoCcTaBNeHNEM roCyAapCTBEHHOM yCayru; 1/30 muHyT




6) Npy nonyyeHuM pesynbTaTa rocyaapcTBeHHOW ycayrn (B ciyyae 1/30 MuHyT
€C/N 3asBUTENEM BblOPaH JIMYHBIN CNOCO6 NOMyYeHUA pelleHus o
npesocTaBAEHMM FOCY4apCTBEHHON yCayrn)

BO3MOXKHOCTb nosy4yeHMA MHPOPMaUMM O Xo4e NpPesoCcTaBaeHuA fa/Het HeT
rOCygapcTBEHHOM ycAyrKM, B TOM 4YMCAe C  MCNOAb30BaHMEM
MHGOPMALNOHHO-KOMMYHMKALLMOHHbIX TEXHONOTUI

HanuumMe BO3MOMKHOCTM NONYYEHUA rOCYAAPCTBEHHOM yCayrn Yepes na/Het HeT
Mo,
BO3MOXHOCTb MBO HEBO3MOMKHOCTb MOJIYYEHMA FOCYAaPCTBEHHOM na/Her HeT

yCAyrm nocpeactsom 3anpoca O MpeaoCTaBAEHUN  HECKONbKUX
rocygapctBeHHbix ycayr B ML, npeagycmoTtpeHHoro cratbent 15.1
denepanbHOro 3aKoHa (KOMMNAEKCHbIN 3anpoc)

[Moka3aTenun KayectBa

YaenbHblit BEC PAacCMOTPEHHbIX B YCTAHOBJIEHHbIN CPOK 3asBAEHUN % 100
Ha NpeaocTaBaeHMe rocyaapCcTBEHHOM yCayrn B obLem KoandecTtse
3aABAEHUI Ha NpeAoCcTaBAeHNe rocyAapCTBEHHOM yCayru

YaenoHolit Bec KonuyectBa OOOCHOBAHHbLIX anob B obuwem % 0
KO/MYecTBe 3asaB/IEHW Ha npeaocTaB/NeHne rocyaapCcTBeHHOM
ycnyrm

MHble TpeboBaHMUA, B TOM YMC/Ie YUUTbIBalOWME 0CO6EHHOCTH
nNpeAocTaBNeHUA rocyAapcTBEHHbIX YCAYr B MHOrOGYHKLMOHANbHbIX
LLeHTPaxX 1 0CO6eHHOCTU NpeaoCcTaB/NeHUA FOCYAaPCTBEHHbIX YCAYr
B 3/1eKTPOHHOI popme

47. Ha MNopTane rocyAapCTBEHHbIX U MyHULMNANbHbIX ycayr (PyHKLMIA) Pecnybamkn Komu u (unnm)
EAMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNAAbHbIX ycayr (GyHKUMi), Ha oduumanbHom caliTe
OpPraHOB MECTHOIo0 CamoynpasiaeHUs B MHPOPMALMOHHO-TEIEKOMMYHUKALUNMOHHOM ceTn "UHTepHeT"
3aABUTENI0  MPEenOCTaB/AETCA  BO3MOXHOCTb  MNOJIyYeHUss UHPopMauum O  MNpenocTaBAseMONn
rocyfapCTBEHHOW YyC/yre, KOMUPOBaHUA W 3anonHeHus ¢GOpMbl 3asAB/EHWA Ha MpeaocTaBieHue
rocyZ,apCTBEHHOM YC/IyTU B 3/IEKTPOHHOM BUAE.

48. TlocymapcTBeHHas ycayra B MHOTOQYHKUMOHANbHbLIX  LEHTpax  NpeaocTaBieHus
rocyAapCTBEHHbIX M MyHUUMNAAbHBIX YCAYT He NpeaoCcTaBaAseTcs.

lll. CocTaB, nocnepo0BaTelbHOCTb U CPOKU BbINONHEHUA
aAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHUA K NOPAAKY
MX BbINOJIHEHUA, B TOM YUC/le 0CO6EHHOCTU BbINOIHEHUA
aAMUHUCTPATUBHbBIX NpoLeAYyp B 3NEKTPOHHOU dopme,
a TaKXKe 0C06eHHOCTH BbINOJIHEHUA AAMUHUCTPATUBHDBIX
npoueayp B MHOropyHKLMOHA/IbHbIX LLeHTPax

CocTaB aAMUHUCTPATUBHDBIX NpoLeAyp NO NPeAOCTaB/leHUI0
rocyfapcTBeHHOM ycayru

49. MMpepocTaBneHMEe TOCYAAPCTBEHHOW YCAYrM BK/IOYAET cheaylowme agMUHUCTPATUBHbIE
npoueaypbl:

1) nprem, 06paboTKa 1 perncTpauma 4OKYMEHTOB A/ NPeAoCcTaBNeHUs rocy4apCTBEHHOW yCayru;



2) 3anpoc gOKYMeHTOB (cBegeHui), Heob6Xo4MMbIX B COOTBETCTBMM C HOPMATUBHBIMW NPABOBLIMMU
aKTamu 418 nNpeaoctaBAeHMA rocyAapCTBEHHOM YCAYyrM, KOTOPbIe HAaXoAATCA B PacrnopaXKeHUN opraHos
rocyAapCcTBEHHOM BNacTU, OpraHOB MECTHOrO CaMoynpas/ieHWUA, NoABeA0MCTBEHHOWN rocy4apCTBEHHOMY
OpraHy WAW OpraHy MeCcTHOrO CaMoyMpaB/eHUA OpraHusauMM, y4acTByloweid B NpeaocTaBAEHUMU
rocyAapCTBEHHOM YCAYyrM B pPaMKaX MeXKBEeAOMCTBEHHOrO WMHGOPMALMOHHOIO B3aUMOAENCTBUA B
C/ny4yae, ec/iv 3aABUTENb He NPeACTaBU JaHHble JOKYMEHTbI (CBeaeHUsA) No COBCTBEHHOM UHULIMATUBE;

3) NnpuHATME pelLeHns o Bblgaye (06 0TKase B Bblgaye) paspelleHnsa Ha U3SMEHEeHNE UMEHU U (Man)
dbamuamm nuuy, He JocTurwemy BospacTa 14 neT, M HanpaBaeHMe 3asBUTEN0 COOTBETCTBYIOLLErO
peleHus;

4) popmnpoBaHme aena 3aaBUTENS;

5) wucnpaBneHuMe AONYyWEHHbIX oneyaTok U (uan) owmnboK B BblAAHHbIX B pesynbTaTe
npeaocTaBAeHMA roCyAapCTBEHHOM YCAYTN AOKYMEHTaX.

FocyaapcTBeHHas ycayra B MHOrOGYHKLMOHAAbHbIX LEeHTPaX NpeaocTaB/AeHMsA rocyaapCTBEHHbIX U
MYHULMNANAbHbIX YCAYT He NpeaocTaBaseTca.

MHpopmupoBaHue 3asaButeneit u obecneyeHmne aocryna
3asBuUTeNel K CBefeHUAM O rocyaapCcTBEHHOM ycayre,
nopsgkKe ee npepocTaBaeHUA

50. MNpenoctaBneHne B YCTaHOBJIEHHOM MopAgKe VIHd)OpMaLI,VIM 3anBUTENAM U obecneyeHune
AocTtyna 3anBuTeNeNn K cBeageHnAam o FOCVAapCTBeHHOVI ycnyre, nopaake ee npeaocCrtaBsieHnAa, no MHbIM
BonpoCam, CBA3aHHbIM C nNpeaocrtaBieHNneEm FOCVﬂ,apCTBEHHOVI ycnyrm, B TOM 4Yucne 0O Xxoje
npenocrtasaeHnA I'OCYLI,apCTBeHHOﬁ YCNYrn, yKasaHo B MyHKTe 4 HactoAwero AAMMHUCTPATUBHOIO
pernameHTa.

Mpuem, 06paboTKa U perucTpaumns AOKYMEHTOB
ANA NpeaocTaBAeHUsA rocyaapcTBEHHON ycayru

51. OcHOBaHWeM 414 Hayana agMUHUCTPATMBHOW NpoLeaypbl ABAAETCA 0bpalleHne 3aaBuUTeNs 3a
noay4YeHnem rocyfapCTBEHHOW yCyru:

1) nMyHO (B OpraH MecTHOro camoynpas/ieHus);
2) nocpeacTBOM MNOYTOBOrO OTNPaB/EHMA (B OpraH MecTHOro cCamoynpas/ieHus).

52. Cneuuanuct OpraHa MeCTHOro camoynpasneHwuA, OTBETCTBEHHbIN 33 npnem OOKYMEHTOB,
NpoBepAeT Ha/nume BCeX OOKYMEHTOB, YKa3aHHbIX B MNYyHKTe 17 HactoAwero AAMMHUCTPATUBHOIO
pernameHTa, nposepAeT NpPaBuU/IbHOCTb 3aMNO/IHEHUA 3aAB/IEHUA, Haln4dyne PeKBU3UTOB U I'IOAI'IVICGVI,
cooTBeTCTBME  AOOKYMEHTOB  YCTAaHOBJIEHHbIM TpE6OBaHMFIM, HENPOTUBOPEYNBOCTb CBeAeHMﬁ,
coaepralwmnxca B npencrtaBNeHHbIX JOKYMEHTaAX.

53. 3asABaeHne 3an0/HAETCA NPY NOMOLLM CPEACTB 3/IEKTPOHHO-BbIYMCIUTENIbHOW TEXHUKW UIKU OT
PYKM pa3bopumBO YepHMUAAMU YEPHOTO MU CUHETO LiBETA.

54. dopmy 3asBNEHMA MOMKHO NOJYYUTb HENOCPEACTBEHHO B OpraHe MeCcTHOTO CamoynpaB/ieHus,
Ha MopTane rocyaapCTBEHHbIX U MyHUUMNAAbHBIX ycayr (yHKUMiA) Pecnybamkn Komn u (nam) EanHom
nopTase rocyaapcTBEHHbIX U MyHULMNAAbHbIX YCAYT (QYHKLMIA).

55. MNMpu npeacrasneHnmn 3aasuTenem 3anaBsiIeHMA, 3aN0IHEHHOMO C OUJVI6KaMVI, n Npu Haanymm
Bcex HeO6XO,EI,VIMbIX AOKYMEHTOB cneumannct opraHa MecCcTtHOro camoynpas/eHuA, OTBETCTBEHHbIN 3a
npunem AOKYMEeHTOB, npeanaraet 3aABUTENO YCTPaAaHUTb OLUVI6KVI, 3ano/IHMB 3aAB/ieHMe NOBTOPHO B
TeyeHne npmnema.



56. [pun npeacraBneHnn BCex AOKYMEHTOB, YKasaHHbIX nNyHKTe 17  HacroAawero
ALMWHUCTPATUBHOIO pernameHTa, HeobxoAMMbIX ANA MPUHATUA peweHMAa o Bblgade (06 oTkase B
Bblgaye) paspeLleHns, oTCyTCTBUM OWMOBOK, HECOOTBETCTBUIN B CBEAEHMAX CNELMAZIMCT OpraHa MecTHOro
CaMOynpaB/ieHMA, OTBETCTBEHHbIN 33 NPUEM AOKYMEHTOB:

1) BbIMONHAET KONUPOBaHWE NOAJMHHUKOB AOKYMEHTOB, NMpeacTaB/ieHHbIX 3aasutenem. Konuu
OOKYMEHTOB 3aBepstoTca wTtamnom "KonuAa BepHa" M noAnucbio CNeupmanmMcta opraHa MeCTHOro
CaMOyMpaB/ieHMA, OTBETCTBEHHOrO 3a NpUeM [JOOKYMEHTOB, YKasblBaeTcA pfata. He BbinonHAeTcA
KONUPOBAHME AOKYMEHTOB, HaMpPaBAEHHbIX MOYTOBbIM OTMPaBAEHNEM;

2) BO3BpallaeT 3aABUTEN0 B AeHb MNOA3AYM [OKYMEHTOB, HEOobXoAMMbIX ANf MOAyYeHus
rocyAapCTBEHHOW YCAYrvM, NOAJMHHWKM OOKYMEHTOB BMeCTe C pacnucKoi no ¢opme COornacHo
npunoxkeHnto N 3 K HacTosLeMy ALMUHUCTPATUBHOMY PerfiameHTy;

KoHcynbTaHTIAOC: NpumeyaHue.
B oduumanbHOM TeKCTe JOKYMEHTa, BUAMMO, AONYLLEHA oneYvaTka: umeeTca B BuAy npuaoxkeHue N 4,
a He npunoxeHne N 5.

3) perucTpupyeT 3anB/IeHME B KyPHaie perncTpaunmn 3aaBaeHni rpaxkaaH o Bblgaye paspelleHuni
Ha U3MeHeHMe UMeHU M (MAKn) damunmm Andy, He AocTuriiemy Bospacta 14 net, KoTopblii BeaeTcs B
opraHe MecCTHOro camoynpasaeHuUs Ha BYMaXKHOM U (UNK) 21IeKTPOHHOM HocuTene No popme CoracHo
npunoxkeHuto N 5 K HacToAwemy AAMUHUCTPATUBHOMY pernameHTy.

57. B cnyyae HanpasiaeHMA AOKYMEHTOB, HEOBXOAMMbIX AR NPeaoCTaBAeHMs rocyAapCcTBEHHOM
YCAYry, NOYTOBbIM OTMNpPaBAEeHUEM OHM 0BpabaTbiBaloTCA B MOPAAKE, YCTAHOBAEHHOM MyHKTaMun 52 u
NoAnNyHKTOM 3 NyHKTa 56 HacToALero AGMUHUCTPATUBHOTO pernameHTa.

B cnydyae HanpaBneHMA OOKYMEHTOB, YKa3aHHbIX B NyHKTe 17 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa, NO4YTOBbIM OTMPABIEHUEM PACNUCKA HAMNPABAAETCA 3aABUTE/TIO MOYTOBbLIM OTMNpPaB/EHNEM B
TeyeHue 3 pa60‘-IVIX ,D,Heﬁ CO OHA perncTpaunmn A4OKYMEHTOB B OpraHe MeCTHOro camoynpas/sieHnA.

58. Kputepmem NpuHATUA peLleHna AaHHOW agMMHUCTPATMBHOM Npoueaypbl ABASETCA Haauuue
3aAB/IEHNA U NPUNAraemMbIX K HEMY JOKYMEHTOB.

59. MaKcumasbHbIi CPOK BbINOSHEHUA agMUHUCTPATUBHOM Npoueaypsl No npuemy, o6paboTke u
perncTpaumm AOKYMEHTOB, HEOBX0AMMbIX ANA NPefoCTaBAeHUA roCyAapCTBEHHOM yCayrM, coctaBaser
He 6osiee 30 MUHYT C MOMeHTa 06paLLeHNn 3aABMTENA O NPeAOCTaBAEHUN rOCYAaPCTBEHHOMN YCAYTU.

60. Pe3ynbTaToM agMMHUCTPATMBHOM Mpoueaypbl ABaseTca npuem, obpaboTka U pernctpauma
3aAB/IEHNA U OOKYMEHTOB, HE06X0ANMbIX A1A NPEeAOCTaBNeHUA rOCYAaPCTBEHHOM YCAYIK.

61. Cnocob ¢uKcaumm pesynbrata agMUHUCTPATMBHOM NpoLEAypbl, B TOM YUCAE B 3/EKTPOHHOM
dopme, - perucTpauus 3asaBAeHUS U OOKYMEHTOB B JKypHase Pernctpaumv 3asBieHWUi TPpakaaH o
BblJaye paspeLlleHuit Ha U3MEHEeHNe UMeHU U (Unun) damunum anuy, He gocTuriwemy Bospacta 14 ner,
KOTOpPbIN BeAeTcA B OpraHe MecTHOTO CaMoynpaBaeHuUs Ha ByMaxkHOM U (UK) SIEKTPOHHOM HocuTesne.

62. WHble aelicTBuA, HeobxoaMMble A5 NPeAOCTaBAeHUA roCyAapCTBEHHOM YCayr, B TOM Yuce
CBA3aHHbIE C MPOBEPKOM AEeNCTBUTENbHOCTU YCUAEHHOW KBAaMPULMPOBAHHON 3/1EKTPOHHOM nognucu
3aABUTENSA, UCMOJIb30BAHHOM NPU 06paLLEeHNM 32 NONYYEHNEM FOCYAAPCTBEHHOM YCAYTU, OTCYTCTBYIOT.

3anpoc AOKYyMeHTOB (cBeaeHuit), Heo6XoAMMbIX B COOTBETCTBUM
C HOPMaTUBHbIMMU NPaBOBbIMM aKTaMU ANA NpefocTaBaAeHuUs
rocyAapcTBeHHOM YyCAYru, KoTopble HAX0AATCA B pacnopsAXKeHuun
OpraHoB rocyAapcTBeHHOM BAacTU, OPraHOB MEeCTHOro



camoynpasneHus, No4BeA0MCTBEHHOM rocyAapcTBEHHOMY OpraHy
MAKN OpraHy MecTHOro camoynpas/eHUA opraH13aLmm, yuyacTeyloLei
B NpeAoCTaB/NeHUN rocyAapCcTBEHHON YCAYrn B pamKax
Me}KBeaoMCTBEHHOro MHGOPMaLMOHHOro B3aMMOAENCTBUA B Cyyae,
€C/11 3aABUTENb He NPeACcTaBUA AaHHble 40KYMEHTbI (cBegeHus)
no cob6CcTBEHHOM MHMLMATUBE

63. OcHoBaHMEM A/A Hayana agMWHUCTPATMBHOM Mpoueaypbl ABNAETCA OTCYTCTBME B OpraHe
MECTHOrO CaMoOynpaBieHuUs [OOKYMEHTOB (CBeAeHWi), yKasaHHbIX B nNyHKTe 20 HacToAwero
AOMUHUCTPATUBHOIO pernameHTa, KOTopble HaxXxoAATCA B PacrnopsaAXeHWU rocyfapCTBEHHbIX OPraHos,
OpPraHoOB MEeCTHOIo CaMOYNPaBAEHUA U MHbIX OPraHU3aLUiA.

64. Cneuymanuct OopraHa MecCTHOro Ccamoynpas/sieHnA OCylWwecCcTBNAET NOAroTOBKY U HanpasaeHne
3anNpocoB B OpraHbl U OopraHMsauunn, B pacnopaxXeHnm KOTOPbIX HaxoaATCA AOKYMEHTbI (CBE,D,EHMF!),
HEO6XO[],MMbIe Aana npeaocrtaBsieHnA FOCVﬂ,apCTBEHHOVI ycnyrwu.

65. Kputepnem NpuUHATUA pelueHns AaHHOW aAMUHUCTPATUBHOW NpoLeaypbl ABAAETCA OTCYTCTBUE
[OKYMEHTOB, HEOBXOAMMbIX O/1A NPeaoCTaBAeHUA roCyAapCTBEHHON YCAYrM, yKasaHHbIX B nyHKTe 20
HacToAlero AAMUHUCTPATUBHOIO pernameHTa.

66. MaKcuMManbHbIA CPOK BbINONHEHUA aLMUHUCTPATUBHOM NpoLeaypbl coctaBnaeT 1 pabounit
OeHb CO [OHA nojayu 3aABUTENEeM OOKYMEHTOB, YKasaHHbiX B MNyHKTe 17  HacTosLlero
AOMUHUCTPATUBHOTIO perfameHTa.

67. Pe3ynbTaToOM BbINOAHEHUA aAMMHUCTPATMBHOM NpoLeAypbl ABAAETCA HanpaB/ieHWe 3anpocoB
B rOCyJapCTBEHHble OpraHbl, OpraHbl MECTHOrO CamMOYMNpPaBJAEHUS W WHble OpraHusauuMM, B
PacnopaXKeHUN KOTOPbIX HAxoAATCA AOKYMEHTbl (cBeaeHwusa), Heobxoaumble ANA NpenocTaBAEHMSA
rocyAapCTBeHHOW ycayriu.

68. Cnocob ¢uKcaummn pesynbTata agMUHUCTPATUBHOM NpOoLEeAYpbl, B TOM YMC/E B 3NEKTPOHHOM
dopme, - perucTpaumsa 3anpoca B JKypHaie MCXOAALLEN AOKYMEHTaLMM, KOTOPbIM BedeTca B opraHe
MEeCTHOrO CamoynpasieHnsa Ha ByMaXKHOM U (MNK) SINEKTPOHHOM HocuTe e,

69. UHble aeicteua, Heobxoanmble ANA NPEAOCTaBAEHUA TOCYAAPCTBEHHOM YCAYrK, B TOM Yncne
CBA3aHHbIE C MPOBEPKOW AENCTBUTENIbHOCTU YCUAEHHON KBANNGULMPOBAHHON 3N1EKTPOHHOM noanucu
3a8BUTENSA, MCNO/Ib30BAHHOW NPU 06paLLEHNM 33 NOAYYEHNEM rOCYAaPCTBEHHOM YCAYTU, OTCYTCTBYIOT.

MpuHaTue pewweHus o Bblgaye (06 oTKase B Bblgaue)
paspeLleHna Ha U3SMeHeHue umeHun u (unm) pamunum nuuy,
He AocTurwemy Bospacra 14 net, u Hanpas/eHUe 3aABUTENIO

COOTBETCTBYIOLLLErO pelleHUns

70. OcHoBaHMeM pJnA Ha4vana a,EI,MVIHMCTpaTVIBHOl\;I npoueaypbl ABNAETCA Haindme B OpraHe
MECTHOro camoynpasaeHUA OOKYMEHTOB, YKa3aHHbIX B NyHKTe 17 HactoAwero AAMMHUCTPATUBHOIO
pernameHTa.

71. Tpn OTCYTCTBMM OCHOBAHWM, YKa3aHHbIX B MyHKTe 26 HactoAwero AAMWMHUCTPATUBHOIO
pernameHTa, CNeLManncT opraHa MecTHOro CamoyrnpasB/ieHUs, OTBETCTBEHHbIM 3a NOArOTOBKY NPOEKTa
pelweHusa o npegocTaBaeHun (06 OTKase B NPeAOCTaBAEHUN) FOCYLaPCTBEHHOW YCNYTU, TOTOBUT NPOEKT
peweHMas O Bblgaye paspelweHna no d¢opme cornacHo npuaoxeHuto N 5 K HacToAwemy
AOMUHUCTPATUBHOMY pernameHTy.

72. MpW HaAMuMM OCHOBAHWI, YKasaHHbIX B MNyHKTe 26 HacToAwero AAMWHUCTPATUBHOIO
perfiameHTa, CneumannctT opraHa MecTHOr0 CaMoyrnpaBieHMA, OTBETCTBEHHbIA 3@ NOAFOTOBKY NpOeKTa
peleHuns o npeaocTasneHnn (06 oTkase B NPesoCTaBAEHMM) rocySapCTBEHHOM YCYTU, TOTOBUT NPOEKT



pelweHna ob OTKase B Bblgadye paspelleHUs No Gopme COrnacHo npuaoxkeHuto N 6 K HacToAwemy
AOMUHUCTPATUBHOMY PErNaMEHTY.

73. TpoeKT pelweHna o npeaocTaB/NeHUN FoCyAapCTBEHHOM YCAYrM WAW MPOEKT pelleHus ob
OTKase B NpeaoCTaB/EHUM TOCYAaPCTBEHHOM YCAYrM HanpasBAAeTcA AO0/MKHOCTHOMY /MLy OpraHa
MECTHOIO CamoyrnpaBs/ieHUs, OTBETCTBEHHOMY 3a MPUHATME pelleHUs O npeaoctaBiaeHun (06 oTkase B
npeaocTaB/eHnm) rocyAapCcTBEHHOM YyCayru.

74. [JONXKHOCTHOE AMUO OpraHa MeCTHOrO CamMoOyrnpasBAeHWA, OTBETCTBEHHOE 3a MPUHATUE
peweHns o npeaoctaBneHnn (06 oTKase B NpeaocTaB/ieHUN) rOCyAapCTBEHHOM YCAYyru, OCcylecTBaaeT
NPOBEpPKY NpaBa 3anaBUTENA Ha MNOJIyYeHUEe roCy[apPCTBEHHOM YCAyrM Ha OCHOBaHMM NpeacTaBlEeHHbIX
OOKYMEHTOB.

75. PeweHune o npesocTaBNEHUN FOCYL[APCTBEHHOM YCAYTM MPUHUMAETCA AOMKHOCTHBIM /IULLOM
OpraHa MeCTHOrO CaMOyrMpaB/ieHWs, OTBETCTBEHHbIM 33 MPUHATUE peLleHusa o npegoctasneHun (06
OTKase B NpefoCTaB/eHMM) TOCYLapCTBEHHOW YC/IYrK, B C/lydae OTCYTCTBMS OCHOBAHMUI A/ OTKasa B
NpeaocTaBNeHUM  FTOCYLAPCTBEHHOM  yCAyrK, NpenycMOTPEHHbIX  MYHKTOM 26  HacToAwero
AOMUHUCTPATUBHOTO perfameHTa.

76. PewwweHne 06 oTKase B NpeAoCcTaBAEHUM MPUHUMAETCA AO/IKHOCTHbLIM JIMLLOM OpraHa MecTHOro
CaMoOynpaB/ieHNs, OTBETCTBEHHbIM 3a MPUHATME peleHus o npegocTaBieHMn (06 oTKase B
npeaocTaBNeHUM) rocyJapCTBEHHOW YCAyrM, B C/Aiyd4ae HaAMyMAa OCHOBAHMW AN OTKasa B
NpeaoCcTaB/NieHNUN  TOCYAAPCTBEHHOM  YCAYrM, MNPeayCMOTPEHHbIX  MyHKTOM 26  HacToAwero
AOMUHUCTPATUBHOTO pernameHTa.

77. [OOMKHOCTHOE AMUO OpraHa MEeCTHOro CamoyrpaB/ieHUs, OTBETCTBEHHOE 3a MpUHATHE
peleHna o0 NpeaocTaBieHnn (06 oTKase B NPeAoCTaBAEHUN) rocyAapCTBEHHOM YCayrn, CTaBUT No4Nnchb
Ha NpoeKTe peleHna o npeaocTaB/ieHnK (06 OoTKase B NPeAOCTaBAEHUN) rocyAapCTBEHHON YCAYrU U
nevatb.

78. MopgnucaHHoe peweHue O Bblgade (06 OTKase B Bblgaye) paspelleHus perncTpupyercs
CNeLmasmcTom opraHa MecTHOro CaMoynpaB/iIEHWSA, OTBETCTBEHHbIM 33 NOATOTOBKY NMPOEKTA PeLIeHns O
npegocrasneHnn (06 oTkase B NpeaoCTaB/AEHMM) TOCYAAPCTBEHHOW YCNYrU, B KypHane perucrpauuun
pacnopAaguTeNibHbIX aKTOB, KOTOPbLIA BeAEeTCcA B OpraHe MEeCTHOro CamoynpaBfieHMAa Ha BymaxkHom m
(MnKn) sNeKTPoOHHOM HocuTene.

79. PelweHne o npenoCTaB/fieHUUN FOCYAAPCTBEHHOM ycayrn opopmaseTcs B 2-X 3K3emnaspax,
OZMH M3 KOTOPbIX XPAaHUTCA B AeNe 3aABUTEeNA B OpraHe MeCTHOro CamMOoynpaB/ieHMA, BTOPOI Bpy4vaeTca
(HanpaBnseTcs) 3asBUTENO B TedeHMe 3 paboumx gHe:n co AHA NOANUCAHMA PeELUEHMA, YKa3aHHOro B
NyHKTe 75 HacToAwero AAMUHUCTPATUBHOIO perfiameHTa.

80. PeweHne 06 OTKase B NpeaoOCTaBAEHWM TOCYyAAPCTBEHHOM ycayrm odopmnsetca B 2-X
3K3eMNIAPax, OAUH M3 KOTOPbIX XPAHWUTCA B Aeslie 3asBUTEeNA B OpraHe MEeCTHOro CamoynpaB/eHus,
BTOPOW 3K3eMnaaAp B TeueHne 3 paboumx AHeW Co AHA NOAMUCAHUA PeLleHUs, YKa3aHHOro B MyHKTe 76
HacToAwero ALMWHWUCTPATUBHOTO pernamMeHTa, BpyvaeTcA (HanpaBfseTcs) 3asBUTE/NtO, a TaKkKe
YKa3bIBAOTCA NMPUUYMHbI OTKA3a M pasbACHAETCA NOPAAOK 063KanoBaHWA peleHus.

81. Kputepvem nNpUHATUS pelweHus JaHHOM aLMMHWUCTPATUMBHOM nNpoueaypbl SABASETCA
COOTBETCTBME 3asiBIEHWA W Mpuaaraembix K Hemy J[OKYMeHTOB TpeboBaHWAM  HACTOSLLEro
AQMUHUCTPATUBHOIO pernameHTa.

82. MaKcMMa bHbI CPOK BbINOJHEHNA aAMUHUCTPATMBHOM Npoueaypbl:

- N0 NPUHATUIO pelleHns o Bblaade (06 OTKase B Bblgaye) paspelleHns coctasader 15 paboumx
OHEN CO pOHA nojauu 3asB/ieHWA M BCeX [JOKYMEHTOB, YKasaHHbIX B MNyHKTe 17 HacTosLiero
AZMWHUCTPATUBHOIO PernameHTa;



- MO HANPaB/IEHUIO 3aABUTENNKO COOTBETCTBYHOLWLEINO peweHnA COCTaBNAET 3 pa60t-|14x AHA CO AHA
noanncaHnA COOTBETCTBYHOLLEro peLeHuna.

83. Pe3ynbTaTom BbINOAHEHUA aAMUHUCTPATUBHOW MNpoLeaypbl ABASETCA OAHO M3 Caedytoumx
AenCcTBUi:

1) npuHATME peleHMs O BblAadye pPaspelleHus W HanpasjeHue pelleHUA 3anBUTeNo B
3aBMCMMOCTM OT CNocoba, yKa3aHHOTO B 3asABNEHUMY;

2) NPUHATUE pelleHnA 06 oTKase B Bblga4ye pa3peleHnAa n HanpasseHne peweHna 3aABUTENO B
3aBUCMMOCTH OT cnoc06a, YKa3aHHOIO B 3aABNE€HUN, C YKa3aHNEM NPUYNH OTKa3a.

84. Cnocob ¢uMKcaumm pesynbtaTa afiMUHUCTPATUBHOM NpoLeaypbl, B TOM YUCAE B 3NEKTPOHHOM
dopme, - perncTpaLms COOTBETCTBYIOLLLErO PELLEHNSA B XKypHaae perncTpauum pacnopaamTesbHbIX akToBs,
KOTOPbI BEAETCA B OpraHe MeCcTHOro camoynpas/ieHMa Ha BymaxKHOM U (MAK) SNEeKTPOHHOM HocuTene.

85. WHble aelicTBuA, HeobxoaMMble A1 NPEAOCTaBAEHUS FOCYAapPCTBEHHOM YCYrK, B TOM YMC/e
CBA3aHHbIE C MPOBEPKOM AEeNCTBUTENbHOCTU YCUAEHHOW KBAaAUPULMPOBAHHON 3/1IEKTPOHHOM NognucK
3aABUTENSA, UCMOJIb30BAHHOM NPU 06paLLEHNM 3@ NOSYYEHNEM FOCYAAPCTBEHHOM YCYTU, OTCYTCTBYIOT.

cDOF)MMF)OBE:\HMIE Aena 3aasutena

86. OcHOBaHMEM A/a Hayana aAMUHUCTPATUMBHOM npoueaypbl GopMUPOBaHUA Aena 3anBuTens
ABNAETCA MPUHATME pelleHMA O npepocTaBiaeHun (06 OTKase B MpeAoCTaBleHWM) rocyAapcTBEHHOM
ycnyru.

Cneumanuct opraHa MeCTHOrO CaMoyrnpaB/ieHMA, OTBETCTBEHHbIM 33 ¢dopmupoBaHME pfena
32ABUTENA, KOMMIEKTYeT AeNo 3aaBUTeNa AOKYMEHTaMM, YKazaHHbIMK B NyHKTax 17 u 20 HacToAwero
ALMUHUCTPATUBHOIO pPernameHTa, pelweHMem O NpPefoCTaBAEHUM TOCYAAPCTBEHHOW YyCayru wam
pelweHnem 06 0TKase B NpenoCTaBAEHUM FOCYAAaPCTBEHHOMN YCAyrK, COCTAaBAAET ONUCh U OcyLLecTBaseT
6poLutopoBaHMe INYHOTO Aena.

87. Kputepvem npuHATAA pelleHua JaHHOW aAMMHUCTPATMBHOW npoueaypbl sABAseTcA
NoAMNMCaHHbIA JOKYMEHT, ABNAIOLLMACA pe3yibTaTOM NpeaoCcTaBaeHUs YCayrn.

88. MaKcMManbHbIM CPOK BbINOSHEHWUA agMUHUCTPATUBHOM NpoLueaypbl N0 GOpMUPOBaHMIO Aena
3aABUTeNs cocTaBnseT 1 pabounii geHb Co AHA NPUHATUA pelleHna o npeaoctasneHum (06 oTkase B
npeaocTaBAEHMM) FTOCYAaPCTBEHHOM YCAYIK.

89. Pe3ynbTaTOM BbIMOJAHEHUA aAMUHUCTPATMBHOM Npoueaypbl ABAAETCA cPOPMUPOBAHHOE AeN0
3aaBuUTeNs.

90. Cnocob ¢uKcauum pesyabTaTa agMUHUCTPATMBHOM NpoLeaypbl, B TOM YUC/IE B 3/IEKTPOHHOWM
dopme, - cocTaB/ieHNE BHYTPEHHEN onncK chOPMUPOBAHHOTO Aena.

91. UHble aeicTBuA, HEObBXOAMMbIE ANA NPEAOCTaBNEHUA FOCYAapPCTBEHHOW YCAYrK, B TOM Yncie
CBA3aHHbIE C NPOBEPKON AENCTBUTENBHOCTU YCUAEHHOM KBAANDUUNPOBAHHOM 3/IEKTPOHHOM NnoAanucu
3aABUTeNS, UCMONb30BAHHOW NPW 06paLLEHNN 33 NOJTYYEHMEM FOCYAAPCTBEHHOM YCYIU, OTCYTCTBYIOT.

UcnpaBneHune gonyLieHHbIX ONeYyaToK 1 (Mnum) own6okK
B Bbl4aHHbIX B pe3y/ibTaTe NpeAoCcTaB/NeHUnA
rocyAapCTBEHHOM YCNYrU OKYyMEHTaxX

92. B cayvae BbIABAEHUA 3aABUTENEM OMeYaToK U (MAKM) OWMBOK B NOMYYEHHOM 3asBUTENEM
OOKYMEHTE, ABNAIOLWEMCA Pe3y/ibTaTOM NpPeaoCTaB/ieHNs rocyAapCcTBEHHONM YCIyruy, 3aaBuTeNlb BNpaBe
06paTUTLCA B OpraH MeCTHOTO CaMOyNpPaB/ieHNA C 3asBeHNEM 06 MCNpaBAEHMM AONYLLEHHbIX ONeYaTok



n (MnKn) owNBOK B BblAAHHbIX B pe3ysibTaTe NpeaoCcTaBleHUA rocygapCTBEHHOM YCAYrn AOKYMEHTax no
pekomeHayemon Gpopme coriacHo npuaoxKeHuto N 7 K HacToAwemy AAMUHUCTPATUBHOMY PEFNAMEHTY.

93. OcHoBaHMEM A/a Hayana npoueaypbl NO WUCMPaBAEHUIO OMevyaTok M (MaM) OLKBOK,
OONYLWEHHbIX B 4OKYMEHTaX, BblAaHHbIX B pe3y/ibTaTe NpeaocTaB/ieHUs rocy4apcTBeHHOM ycayru (aanee
- npoueaypa), ABNSEeTca NOCTynjaeHWe B OpraH MecTHOro camoynpaB/ieHUs 3asaBAeHna 06 ncnpaBaeHum
oneyvyaToK M (Mnu) oWwMBbOK B LOKYMEHTAX, BblAaHHbIX B pe3yabTaTe NpefocTaBAeHUs rocyaapCTBEHHOM
ycnyru (panee - 3aasneHue 06 UcnpaBaeHUM ONeYaTokK M (Man) onboK).

94. 3aaBneHne 06 wcnpaBAeHUMM oneyatok M (MamM) owmbok ¢ yKasaHMem cnocoba
MHPOPMMPOBAHMA O Pe3ybTaTax ero PaCCMOTPEHMUSA U AOKYMEHTbI, B KOTOPbIX COAEPHKATCA OneyaTku U
(nnn) owmnbKK, npeacTaBAAOTCA cneayowmmm cnocobamu:

- IMYHO (3aABMTeNem NpeacTaBAAOTCA OPUTMHA/bI AOKYMEHTOB C oneYyaTkamu 1 (Man) owmnbKamu,
crneunaancTom opraHa MecTHOro CaMoynpaBaeHus AeNatoTca KONUmM 3TUX A0KYMEHTOB);

- Yepes OpraHM3aLMIO MOYTOBOM CBA3M (3asABUTE/NIEM HAMPABAAOTCA KOMWUU AOKYMEHTOB C
onevyaTkamu v (Mnu) owmbKamm).

Mpuem un peructTpaumsa 3aasneHms o6 ucnpasieHUM oneyvaTok M (Mam) owmnboK ocyLLecTBseTcs B
COOTBETCTBUM C MYHKTOM 56 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

95. 3afBfieHMe paccMaTpUBaeTcAa  CMeLManucTom oOpraHa MeCTHOro  CamoynpaB/ieHus,
OTBETCTBEHHbIM 33 MPUHATME pPeleHUs O NPeAoCTaB/NeHUN rocyAapCTBEHHOW ycayru, B TeyeHue 2
pabounx gHel co AHA NOCTYyN/IeHNA 3aaBaeHNa 06 UCNpPaBAeHUMN OneyaTok U (Man) owmnbok.

Mpy ucnpaBAeHUMM oOMNevyatok W (MAn) owMbOK, AONYWEHHbIX B AOKYMEHTaX, BblAAHHbLIX B
pesynbTaTe NPesoCTaBAeHUA rOCYAaPCTBEHHOM YCAYrU, He A0oNYyCKaeTCs:

- W3MEHEeHMEe COLEep}KaHUA [OKYMEHTOB, ABAAIOWMXCA pe3yNbTaToM npeaocTaBiaeHuA
rocyfapcTBEHHOM YCNyru;

- BHECEeHMEe HOBOW MHd)OpMaLl,VIM, CBeAEHMﬁ M3 BHOBb MOJIy4EHHbLIX OOKYMEHTOB, KOTOpble He
6b1an npeacrtasaeHbl Npu nogave 3aABeHNA O NpeaoCTaBieHnn FOcyAapCTBEHHOﬁ ycnyru.

96. Kputepuem nNpuHATMA pelleHMa 06 WCnpaBieHUM oneyaTtok WM (Mau) owmnboK saBnaercs
HaAnuMe oneyatok WM (MAn) owWMBOK, AONYLEHHbIX B AOKYMEHTaX, ABAAIOWMXCA Pe3y/bTaToM
npesoCcTaBAEHUA rOCyAapCTBEHHOM YCAyTy.

97. MaKcManbHblii CPOK MCMNONHEHUA agMWHUCTPATUBHOM Npoueaypbl cocTaBnseT He 6onee 2
pabounx AHel Co AHA NOCTYNNEHUA B OpraH MeCTHOro CaMoynpasieHuA 3asBaeHuA 06 ncnpasaeHum
oneyartokK 1 (1au) ownbokK.

98. Pe3ynbTaToM NpoLenypsbl ABNAETCA:

- WCMNpPaB/eHHble [AOKYMEHTbI, ABAAIOWMECA Pe3y/NbTaTOM NpeaoCTaBNeHMA TocyAapCTBEHHOMN
ycnyru;

- MOTMBMpOBaHHbIVI OTKa3 B UCMpaB/ieHNN one4vyaToK U (MHM) OLLIM6OK, AonyuweHHbIX B AOKYMEHTAX,
BblaHHbIX B pe3yabTaTe npeaocrtaBsieHnAa I'OCYAapCTBeHHOﬁ ycnyrwu.

Bblgaya 3aasutento MCNpaBaEeHHOIo OOKYMEHTa AN MOTUBUPOBAHHOIO OTKAa3a B UCNpaB/ieHUN
OoneyvyaTok wmu (I/II']I/I) OWNBOK npomssogunTcA B nopAagKke, YCTaHOBJIEHHOM NMYHKTOM 79 HacToAwero
A,CI,MMHMCTpaTVIBHOI'O pernameHTa.

99. Cnocobom ¢uMKcaummn pesynbTata NpoLesypbl ABAAETCA PEerucTpauus  UCNpPaB/eHHOro
AOKYMEHTa MU NPUHATOrO pelleHna ob oTKase B UCMPaBAeHUU onevyaTok U (Mamn) owmnbok B XypHane



ncxoaallein JoOKyMeHTaUuu.

IV. ®opmbl KOHTPONA 32 UCMOJTHEHUEM
AAMWHUCTPATUBHOrO per1ameHTa

MopAAOK OCyLeCTBAEHUA TEKYLL,Ero KOHTPOASA 3a cobntogeHnem
M UCNOSIHEHWEM OTBETCTBEHHbIMU A0MKHOCTHBIMM IMLAMU NONOMXKEHWI
HacToAwero AAMUHUCTPATUBHOrO periaMmeHTa ¥ MHbIX HOPMaTUBHBIX
NpaBoOBbIX aKTOB, YCTaHaBAMBAOLWMX TPe6oBaHUA K NpeaoCTaBAEHUIO
rocyAapcTBeHHON yCayry, a TakXe NPUHATMEM UMM peLueHni

100. TeKywmit KOHTpPOAb 3a cobageHMemM W UCMONHEHUEM MONOMKEHUIM HacToALWEero
AAMUHUCTPATUBHOIO pPernameHTa W WMHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, YCTaHAB/AWMBAIOLWMX
TpeboBaHMA K NpeaocTaB/eHUIO roCYyAapCcTBEHHOM YCAYrK, OCYLLEeCTBAAET AO/KHOCTHOE AULO opraHa
MeCTHOro Camoynpas/ieHus.

101. TeKywMit KOHTPO/Ib OCYLLECTBASETCA MyTemM MpoBeAeHMsA MPOBEPOK coboaeHua W
MCMNONHEHUA MOJIOMKEHUI HacToAlWero AAMMHUCTPATMBHOIO pPerfamMeHTa M MHbIX HOPMaTUBHbIX
MPaBoOBbIX aKTOB, YCTaHaBANBAIOLLMX TPEBOBaHMA K NPeA0CTaBAEHMNIO TOCYAapCTBEHHOM YCayrn.

MopAaaoK U NepMoaUYHOCTb OCYLLECTBAEHUSA NIaHOBbIX
M BHENIaHOBbIX NPOBEPOK NOJIHOTbI U KauecTsa
npeaocTaB/eHNs rocyAapcTBeHHOM ycnyru

102. KoOHTpOAb 3a MONMHOTOM W KayecTBOM nNpPeaoCcTaB/eHUs TOCYyAapCTBEHHOW  YCayru
OCyLLeCTBAAETCA NyTeM NposeaeHUA MUHUCTEPCTBOM MJIAHOBbIX U BHEMJIAHOBbIX MPOBEPOK.

103. MnaHoBble NPOBEPKM MNOAHOTbI WM KayecTBa NpPeaoCTaBAeHMA FOCYAAPCTBEHHOMN YyCayru
NpPoBOAATCA Ha OCHOBAaHUM MPUKA30B MWUHUCTPA 0OpPa3oBaHWMA, HAYKM U MOJIOAEKHON MNOAUTUKM
Pecnybnvkn Komu (panee - MWHUCTP) M OCYLWLECTBASAIOTCS Ha OCHOBaHWM pa3pabaTbiBaemMbix
MWHUCTEPCTBOM €XKEerogHbiX MAAHOB, YTBEPKAEHHbIX MUHUCTPOM, B pOpme Bble3gHOW MPOBEPKU B
nopaaKe, yCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM.

104. BHennaHoBble NPOBEPKM NPOBOAATCA B GOpPMe AOKYMEHTApHOM NPOBEPKKN U (MNK) Bble3gHOM
NPOBEPKM B NOPALKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM.

BHennaHoBble NPOBEPKM MOTYT NPOBOAMUTLCA HAa OCHOBaHWWM KOHKPETHOro obpalleHns 3aaBuTens
0 daKTax HapyLleHUa ero Npas Ha Noay4YeHne rocyLapCcTBEHHOM yCyru.

105. Pe3ynbTaThl NJAHOBbIX M BHEM/IAHOBbLIX MPOBEPOK 0GOPMAIOTCA B BUAE CNPABKKU, B KOTOPOM
OTMEYaloTCA BbIAB/EHHbIE HEAOCTATKN U NPEA/IOKEHMUA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb A,0/MKHOCTHDLIX /1ML, OPraHOB MECTHOTO
camoynpas/fieHUA 3a pelueHua u geiicteun (6esaeiicteue),
npuHMMaemble (ocyLLecTBAAeMble) UMM B XoAe NPeAoCcTaBNeHUs
rocypapcTBeHHOM ycayru

106. loNKHOCTHbIE NMLLa OPraHOB MECTHOro CaMoynpaB/ieHMsA, OTBETCTBEHHbIE 33 OCYLLecTBAeHNe
aAMMHUCTPATMBHBIX Npoueayp No NPeaoCTaB/leHUI0 rocyAapCTBEHHOMN YCNYyru, HECyT YCTaHOB/EHHYIO
3aKoHoAaTenbCcTBOM Poccuitickolt Peaepaumnmn oTBETCTBEHHOCTb 3a pelleHne 1 genctena (besaelictame),
NPUHUMaemble B Xo4e NpenocTaBaAeHMsA rocy4apCTBEHHOM YCAYIW.

MonoxKeHusn, xapakTepusytowme TpeboBaHUA K NOPAAKY U popmam
KOHTPOAA 3a NpeAoCcTaB/IeHUEM roCyAapPCTBEHHOM ycayru
CO CTOPOHbDI rpaXKaaH, ux o6beguHEeHM U opraHusaumi



107. KoHTponb 3a npepoCTaBieHMEM TOCYAAPCTBEHHOM YCayrM ocywectendetrcs B ¢dopme
KOHTpoOANA 3a cobntogeHnem nNocnefoBaTENbHOCTU AENCTBUIA, ONpeaeneHHbIX agMUHUCTPATUBHbLIMM
npoueaypaMmm no MCNOSHEHUIO TOCYAAPCTBEHHON YCAYIU, U NPUHATUEM pPELUEHMA LONKHOCTHBIMM
NMUAMKM NyTeEM NPOBEAEHUA NPOBEPOK COBNOAEHNA U UCNONHEHUA AOKHOCTHBIMU ANLAMU OPraHOB
MECTHOIo camoyrnpaBs/ieHMa MNpaBoOBbiX akToB Poccuiickoit Pepepaunn, Pecnybnmkm Komu, a TaKke
NOMIOXKEHWUIN HacToALLero AAMUHUCTPATUBHOIO pPeriaMeHTa.

MpoBepKa TaKKe MOMXEeT MPoBOAMTLCA MO KOHKPETHOMY OOpalleHUto rpakaaHuHa Wau
opraHusauum.

108. Mpu obpalleHMM rpaxkgaH, Ux obbeauHEHU M OpraHus3aunin K MUHUCTPY MOMKET ObITb
CO3ZaHa KOMMCCMA C BK/IOYEHMEM B €€ COCTaB rpaxgaH, npeactaBuTeneil 0bLWecTBEeHHbIX
obbeaMHEHWUIA M OpraHuM3auuMii gna NPoBeAEHMs BHEMNAHOBOM MNPOBEPKM MOMHOTBI M KayecTBa
npegoCcTaBAEHUA rOCYAaPCTBEHHOM YAy,

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA peLueHuii
u pencTeuii (besaeiictenna) opraHa, NpenoCTaBNAIOLWEro
rocyA,apCTBEHHYIO YCayry, MHOropyHKLMOHaNbHOrO LLEHTPa,
OpraHusauuim, ykasaHHbIx B yactu 1.1 cratbu 16
depepanbHoro 3akoHa "06 opraHusauuu npepocTaBieHnn
rocyAapcTBeHHbIX U MYHULMNANbLHbIX YCAYr", a TaKXKe UX
OO/MKHOCTHbBIX /UL, rOCYyAapCTBEHHbDIX CNYXKaliuX, paboTHUKOB

109. YkasaHHasA B HacToAllem pasgene MHbopmMmaumnsa NoanexkuT pasmelleHuto Ha oduLaibHOM
cavte MuHWUCTEpPCTBA, OPraHOB MECTHOro CamMoyrnpasieHua, Ha EAnHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (GyHKUMI), Ha MopTane rocyAapCcTBEHHbIX U MyHUUMMNANAbHbIX yCayr (GyHKLWUN)
Pecnybnvku Komu, B rocygapctBeHHoOM WHbOpmaUMOHHOW cucteme Pecnybaukn Komu "Peectp
rocyAapcTBEHHbIX U MyHULUMNAAbHbIX yenyr (GyHKUMIA) Pecnybamkn Komun'".

Mudopmauua ana 3aasuTensa o ero npase No[aTb
}Kanoby Ha pelweHun u geiictBua (bespeiicteue) opraHa,
NpPeAoCTaBAAIOLLErO roCyAapCTBEHHYIO YCAYTY, ero A0KHOCTHOrO
Mua Mbo rpaxKAaHCKOro cayKaliero, MHOrodyHKLUMOHaIbHOTO
LeHTpa, ero paboTHUKA, a TaKXKe OpraHM3aLmii, yKasaHHbIX
B Yactu 1.1 ctatbm 16 PepepanbHOro 3akoHa ot 27 uiona
2010 r. N 210-93 "06 opraH13aumm npepocTaBneHUn
rocyf,apcTBEHHbIX U MYHULMNANbHbBIX YCAyr", uam nx
pPaboTHMKOB Npu NpeaocTaBleHUU FOCyAapCTBEHHOM yCayru

110. 3asaBuTenb MmeeT NpaBo Ha ob6KanoBaHMe pelleHWid, OeilcTBuii (besaeincTemna) opraHa
MECTHOrO CaMoynpaBieHUA, ero AO0J/IKHOCTHOTO /iMua MB0 MYHUUMNANbHOTO CAYXKallero, NPUHATLIX
(ocylLecTBNeHHbIX) B X04e NPeaoCcTaB/eHUs rocy4apcTBEHHOM ycayru, B A4ocyAebHOM nopsakKe.

FOCV,CI,apCTBeHHa’FI ychnyra MHOFOdDYHKLI,MOHaﬂbeIMM LEHTPaMUN HE OKa3bIBAETCA.

OpraHusaumm, npegycMoTpeHHble YacTbto 1.1 ctatbmn 16 PegepanbHOro 3akoHa ot 27.07.2010 N
210-d#3 "O6 opraHM3aUuM nNpeaoCcTaBAEHMA [OCYAAPCTBEHHbIX M MYyHUUMNANAbHbIX ycayr"', Ha
TeppuTopun Pecnybankm Komm oTcyTCTBYIOT.

Mpeamer xxanobbi

111. 3asBuTenb MOXKeT 06paTUTbCA C Kanoboil Ha HapyweHWe MopagKa npeaocTaBieHUs
rocyfapCcTBeHHOM ycayru (aanee - xanoba), B TOm Yncie B CAeayowmx cyyanx:



1) HapyweHue CpoKa perucTpaumm 3aaBleHUMA O NPeAOCTaBNEHUM FOCYAAPCTBEHHOW YCAyru,
3anpoca, yKasaHHoro B ctatbe 15.1 ®PepepanbHoro 3akoHa ot 27 wona 2010 r. N 210-®3 "O6
OpraHu3aLmMmn NpesoCcTaBAeHNA FTOCYAAPCTBEHHbBIX U MYHUUMNAAbHbLIX yCayr";

2) HapylLeHWe cpoKa NpeaocTaB/ieHnA rocyaapCTBEHHON YCaYTU;

3) TpeboBaHWe y 3aABUTENA AOKYMEHTOB WUAU WMHOOPMALMKM NNBO OCYLLECTBAEHUA AeNCTBUNA,
npeacTaB/ieHne UAM OCYLLECTBIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMATUBHLIMW NPABOBLIMU aKTamM
Poccuitickolt depepaumm n (Man) HOpMaTUBHLIMW MPABOBbIMM aKTamu Pecnybnmku Komu n (nan)
Pecnybanku Komu, ans npeaoctaBneHns rocyaapcTBeHHON yCayru;

4) oTKas B Npueme [OOKYMEHTOB, NpeAocTaB/ieHUe KOTOpbIX NPeaycMOTPeHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickoit depepaumm u (unn) Pecnybavkm Komu, ans npenoctaBaeHUs
rocyAapCTBEHHOM YCAyrK, y 3aaBUTENS;

5) oTkaz B nNpeaoCTaBAEHWUW TOCYAAPCTBEHHOM YCAYrK, €CcAn OCHOBaHMA OTKasa He
npeaycMmoTpeHbl  deaepanbHbiMM  3aKOHAMM UM MPUHATBIMWU B COOTBETCTBMM C  HUMU  UHbIMMU
HOPMaTUBHLIMM MPaABOBbIMU akTaMu Poccuiickon Pepepaumnn, 3aKOHAMW U UHBIMU HOPMATUBHbLIMM
npaBoBbiMK akTamm Pecnybimkn Komu;

6) 3aTpeboBaHMe y 3aABMTENA NPU NPEAOCTaBNEHUM TOCYAAPCTBEHHOW YCAYyrM nnatbl, He
npeaycMoTpeHHOMW HOPMaTMBHbIMWU NPaBOBbIMKU aKTamu Poccuiickon deaepauum u (unum) Pecnybamku
Komu;

7) OTKas opraHa MeCTHOroO CamMoynpaBAeHUA, ero AO/MKHOCTHOrO Auua B UcnpaBaeHUU
AONYLEHHbIX UMM OMEeYaToK M OWKNBOK B BblAaHHbIX B pe3y/bTaTe NpeaocTaBieHMa rocyaapcTBeHHOM
YCAYTY AOKYMEHTaxX 60 HapylueHWe YCTaHOBAEHHOrO CPOKa TakKUX UCMPaBeHNA;

8) HapyweHWe cpoKa WAM MNOpsZKa Bbl4AYM LOKYMEHTOB MO pes3y/ibTaTamM NpefocCTaB/eHus
rocygapcTBeEHHOM YCNyru;

9) npuocTaHoB/AEeHWME NPeAOCTAaBNEHMA  FOCYLApPCTBEHHOW  yCAyrM, €CAnM  OCHOBAHMA
NPMOCTAHOBAEHMSA HE NPeayCMOTPEHbI pedepanbHbIMU 3aKOHAaMU U MPUHATLIMKW B COOTBETCTBUN C HUMM
MHBIMW HOPMATMBHbIMW MNPABOBbIMM aKTaMu Poccuiickot ®depepaumn, 3aKOHAMM U UHbIMK
HOPMaTMBHbIMM NPABOBbIMK aKTamu Pecnyb6ankmn Komu;

10) TpeboBaHWe y 3asBUTENA NPU NPESOCTaBAEHUN TOCYAAPCTBEHHOW YCAYITN AOKYMEHTOB WM
MHbOPMaLUK, OTCYTCTBME U (M) HEZOCTOBEPHOCTb KOTOPbLIX HE YKasblBa/sMCb NpW NepBOHAYaIbHOM
OTKase B Npueme AOKYMEHTOB, HEOBXOAMMbIX AN NPEeAOCTaBAEHUS roCyAapCTBEHHOM ycayrn, ambo B
npesoCcTaBNEHUN TOCYAAPCTBEHHOM YCAYrM, 33 UCKAOYEHWEM Cy4YaeB, NPensyCMOTPEHHbIX NyHKTOM 4
yactm 1 cratem 7 ®depgepanbHoro 3akoHa ot 27 wuona 2010 r. N 210-®3 "O6 opraHusaumm
NpesoCTaBAEHNA FOCYAAPCTBEHHbIX U MYHULMNANbHBIX yCayr".

OpraHbl ucnonHutenbHoi Bnactu Pecny6amkn Komu, opraHusauum,
YNONHOMOUEHHbIEe Ha PacCMOTPEeHMe }Kanobbl JONKHOCTHbIE UL,
pPaboTHUKK, KOTOPbIM MO3KeT 6bITb HanpaB/ieHa Kanoba

112. }anoba nopaeTca 3asBUTENEemM B NUCbMEHHOV ¢opme Ha OymarKHOM HocuTene, B
3/1eKTPOHHON hopMe B OPraH MECTHOrO CamoynpaB/eHus.

anoba Ha peweHua u pgencteua (6e3neicTBne) opraHa MeCTHOrO CamoyrnpaBAeHWUA, WUHOTO
OOJ/IKHOCTHOTO 1ML YKA3aHHOTO OpraHa, MyHMLMNAAbHOO CYKaLLero MoyeT ObiTb HanpasaeHa Yepes
OpPraHM3aLmio NOYTOBOM CBS3U, MHYIO OPraHM3aLMio, OCYLLECTBAAIOWYIO AOCTABKY KOPPECNOHAEHLMH, C
ncnosb3oBaHnem MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn "MHTepHeT", oduumnanbHoOro caita
OopraHa MecTHOro CaMoyrnpaB/IeHUSA, @ TAKKe MOXKET BbITb NPUHATA NPU IMYHOM NPUEME 3asIBUTENA.



Manobbl Ha peweHns u pgencteua (6esgelicTBMe) pPyKOBOAMTENA OpraHa MEeCTHOro
camoynpaBs/ieHMA PacCMaTPMBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM.

Mopaaok nogaum u paccMOTPEHUA Kanobbl

113. }anoba gonrKHa coaeprKaTb:

1) HauMeHOBaHME OpraHa MeCTHOrO CaMOyMpPaBJeHUA, AO/KHOCTHOrO AMLA OpraHa MeCTHOro
camoynpasneHusa TMbo MyHULMMNANbHOTO CYKALLEro;

2) dammuanio, umAa, oTyecTBo (nNocnegHee - NPWU HaAMuUK), CBEAEHMA O MeCTe XKUTeNbCTBa
3anABuTeNs - GusnyYeckoro nnua AMbo HanmmeHoBaHWE, CBEAEHUA O MecCTe HaxoXAeHWus 3aasuTenn -
IOPUAMYECKOrOo /IMLa, a TakKe Homep (Homepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3N1eKTPOHHOM
noyTbl (NPY HaIMYMK) M NOYTOBLIN afpec, NO KOTOPbIM A0NXKeEH BbITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBepeHMa 06 ob6)Kanyembix peweHuax W aenctemsax (6esgeiicTBMM) opraHa MecTHOro
caMoynpasieHus, AO/IKHOCTHOIO /M@ OpraHa MEeCTHOro CaMoynpaBfeHus, MB0 MYyHULMUMANbHOTO
C/y)KaLlero;

4) poBOAbI, Ha OCHOBAHWM KOTOPbIX 3asaBUTENb HE COMaceH C pelleHMeM U AeACTBUAMM
(6espeictBuem) opraHa MeCTHOrO CamMoOynpaB/eHWs, [AO/KHOCTHONO /iMua opraHa MeCTHOro
camoynpasneHusa, TM60 MyHULIMNANbHOIO CyXKallero.

3anBuTeNieM MOryT OblTb  NpPeACTaBNeHbl  OPUrMHaNbl  OOKYMEHTOB  (Npy  Haauuum),
noATBepKAatolme 40BOAbl 3aBUTENSA, MO0 X KOMUN.

114. B cnyyae nogaun Kanobbl uyepes npeacTaBUTeNa 3asBUTENA K Kanobe npunaraercs
OOKYMEHT, MOATBEPKAALWMA NOJTHOMOUYMA MPenCcTaBUTENA Ha OCYLLECTB/IEHUE OEUCTBUI OT MMEHMU
3anBuTeNA.

B KayecTBe AOKYMeHTa, NOATBEPKAAIOWEro NOJHOMOUYMA HA OCYLLECTB/IEHNE AEUCTBUIN OT UMEHM
3aABUTENSA, NPeaCTaBAAeTCA:

a) odopmMneHHas B COOTBETCTBMM C 3aKOHOAATeIbCTBOM Poccuiickoit deaepaunn fL0BEPEHHOCTb
(ana pusnueckmx nuu);

6) obopmneHHaa B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickon Pesepaunn f0BEPEHHOCTb,
NoAMMCaHHaA PYKoOBOAMUTENEM 3anBUTENA UAM YNOAHOMOYEHHbLIM 3TUM PYKOBOAUTENEM NMLOM (4NsA
IOPUANYECKUX NNLL);

B) KonuAa peweHna O Ha3Ha4YeHun unu 06 M36paHI/IVI nmbo Konwus NMPUKasa O Ha3Ha4YeHUn
¢M3W~IGCKOI'O nda Ha AO0J/IXKHOCTb, B COOTBETCTBUM C KOTOPbIM TaKoe Cbl/l3|/|'~|€CKO€ nnuo o6nap,aeT
npasom ILI,EI;ICTBOBE:ITb OT UMeHMU 3asBuTens b6es AOBEPEHHOCTW.

115. 3asABuTENb MMEET NPaBO Ha NojydyeHne MHOOPMALMU U AOKYMEHTOB, HEOBXOAUMBIX AS
060CHOBaHMA U PAaCCMOTPEHMUA Kanobbl.

116. MocTynuBLan B OpraH MecTHOro camoynpasneHua xanoba peructpupyercs B ypHane yyeta
*anob Ha pelweHnsa n aeictems (6esgencTene) opraHa MeCTHOTO CaMOynNpPaBAEHMUA, ero A0MKHOCTHbIX
Ly, AMbo MYyHUUMNANbHbIX CAYMKALWMX B TeyeHWe ogHoro pabouyero AHA CO AHA ee MOCTyMn/ieHusa c
NpUCBOEHUEM ell PermcTpaumMoHHOro Homepa.

OpFaHOM MEeCTHOro camoynpasneHunAa 3aABUTENNIIO BblAaeTCA pPaCcnnCKa B MOJy4eHUU OT Hero
Kanobbl U MHbIX npeacraBaeHHbIX OOKYMEHTOB B NMUCbMEHHOM cbopme Ha 6YMa)KHOM HocuTene C
YKa3aHnem pernctpaymoHHOro Homepa )‘Kal'IO6bI, AaTtbl U BpemMeHun ee npuema, nepeyHAd
npeacrtaBneHHbIX JOKYMEHTOB HEMOCPEACTBEHHO NpU TIMYHOM npneme 3aAsuTenA.



Pacnucka o pernctpaumm Kanobbl M NONYyYEHUN AOKYMEHTOB C YKasaHWEM pPerucrpauyoHHOro
HOMmepa Kasnobbl, AaTbl U BPEMEHM ee Npuema, NepeyHs npeacTaBaeHHbIX AOKYMEHTOB, Hanpas/ieHHbIX
C UCNONb30BaHUEM MHDOPMALMOHHO-TEIEKOMMYHUKAUMOHHOM ceTh "UHTepHeT", opuumanbHoro caita
opraHa MecTHOro CamoyrnpaB/eHus, MNopTana rocyAapCTBEHHbIX U MYHMUMNANAbHbIX yCayr (dyHKUMiA),
HanpaBAAeTCA 3a8BUTENIO Yepe3 OpraHM3aL Mo NoYTOBOM CBA3M, MHYIO OPraHM3aLMI0, OCYLLECTBAAIOLLYIO
[0CTaBKY KOppecnoHaeHUMK, B TedeHne 3 paboumnx AHen co AHA UX PerncTpaumun.

Pacnncka o perucrpaumm »anobbl M MoNyYEeHUU AOKYMEHTOB C YKa3aHWEM PEeruMcTpaumoHHOro
HOoMepa *anobbl, 4aTbl U BPEMEHW ee NpUeMa, NepeyHs NpeacTaBAeHHbIX JOKYMEHTOB, HanpPaBAEeHHbIX
yepes OpraHusauMilo MOYTOBOM  CBA3M, WHYID OPraHM3auMio, OCYLLECTBAAIOLLYIO  AOCTaBKY
KOPPEeCcnoHAEHUUN, HAMNPaBNAETCA 3afABUTE/Nt0 Yepe3 OpraHM3aumio MOYTOBOM  CBA3M, WHYIO
OpraHM3aLmio, OCYLLECTBAAIOWYO AOCTaBKY KOPPECNOHAEHLUMM, B TeYeHUe 3 paboumx AHel co AHA ux
perucTpaumu.

anoba B TeuyeHMe oaHOro paboyero AHA CO AHA ee pernctpauuu MNOANEXUT nepeaade
OOMKHOCTHOMY 1LY, CNEeUNanucTy, HageneHHoOMY NOAHOMOYUAMMU NO PACCMOTPEHUIO XKanob.

117. *anobbl, 32 UCKNOYEHMEM XKaN0b Ha peLlleHus, MPUHATbIE PYKOBOAMTEEM OpPraHa MeCTHOro
CaMoynpas/ieHna, pPacCMaTpMBAOTCA  AO/IKHOCTHbIM  JIMLOM,  CNEeunannuctom, HaaesieHHbIMU
NOJIHOMOYMAMM MO PACCMOTPEHUIO Kaob.

[onXHOCTHOE /MU0, CMeunannct, HageneHHble MOJHOMOUYMAMM MO PACCMOTPEHMUIO Kanob,
Ha3HayaloTCA NPaBOBbIM aKTOM OpraHa MecTHOro camoynpasaeHuA.

B cnyyae ecnu xanoba nopaHa 3asABUTENeM B OpraH, NpeAoCTaBAAKLWMA FrOCYAapCTBEHHYHO
yCAyry, B KOMMETEHLMIO KOTOPOro He BXOAMUT MPUHATUE pelueHna no kanobe, B TeueHne 3 paboumx
[AHel co AHA ee perncTpaLmm ynoaHOMOYEHHOE AO/TI}KHOCTHOE /ML OpraHa MecTHOro CaMoynpaBAeHus
HanpasnaeT anoby B opraH, NpPefoCTaBAAOWMIA FOCYAAPCTBEHHYIO YCAYTy U YNOAHOMOYEHHbIA B
COOTBETCTBUM C KOMMETEHLMEN HA ee PaCCMOTPEHME, U B MUCbMeEHHOW dopme MHbopMUpyeT 3aaBUTeNA
0 nepeHanpasBAeHNN Kanobbl. [pn 3TOM CPOK paccMOTPEHUA KaNobbl UCUNCNAETCA CO AHA PerncTpaLmm
¥anobbl B opraHe, NpeAoCTaBAAOWEM FOCYAapPCTBEHHYIO YCAYry U YNONHOMOYEHHOM B COOTBETCTBUM C
KOMNETEHLMEeN Ha ee PacCCMOTPEHME.

118. B cnyyae ycTaHOBNEHUA B XO4e WAM NO pe3ynbTaTaM PacCMOTPEHUA Kanobbl NPU3HAKOB
CoCTaBa agMWHUCTPATUBHOIO NpPaBOHAPYLIEHWA, NPeayCMOTPEHHOrO 3aKoHOAATeNbCTBOM Poccuiickoit
depepaunn 06 aoAMMHUCTPATUBHBLIX MPABOHAPYLIEHUAX, WAM NPU3HAKOB COCTaBa NpPecTyniaeHus
maTepuanbl HanpaBAAKTCA AO/MKHOCTHbIM ANLOM, CNeLMaincTom, HageneHHbIMMU NOJHOMOYMAMU NO
PacCMOTPEHUIO Kanob, HeszamepamnTesnbHo (He nosgHee 1 paboyero AHA CO OHS YCTaHOBAEHWA
YKa3aHHbIX 06CTOATENBCTB) B OpraHbl NPOKYpaTypbl.

CpOKM paccMoTpeHusA Xanob

119. *anoba, noctynuBlas B OpraH MeCTHOrO CamMoymnpaB/ieHUA, NOANEKUT PAaCCMOTPEHMUIO B
TeyeHne 15 paboumx AHel CO AHA ee perucTpauumn, a B C/aydyae 06)KanoBaHWA OTKasa B npueme
OOKYMEHTOB Yy 3aABuTeNs AnM60 B MCMPaBAEHUM OOMYLLEHHbIX OMEYaTOK M OWWBOK MAM B CAaydae
063KaN0BaHWA HapyLEHMA YCTAaHOBIEHHOrO CPOKa TakMX UCNPaBAEHMI - B TedeHMe 5 pabounx aHen co
AHA ee pernctpaumn, ecan 6osee KOPOTKME CPOKM PACCMOTPEHUS Kanobbl HE YCTaHOB/IEHbI OPraHOM,
YNO/IHOMOYEHHbIMW HA €€ PAaCCMOTPEHME.

MNepeyeHb OCHOBaHMIA ANA OTKA3a B YA,0B/1IeTBOPEHUM XKaNnobbl
M nepeyeHb OCHOBaHWI1 A4NA OCTaBNEHUA }Kanobbl 6e3 oTBeTa

120. OcHoBaHMAMM O/15 OTKa3a B YA0BNETBOPEHWNN Kanobbl ABNAOTCA:

a) Haanyme BCTynmBLlIEro B 3aKOHHYHO CMAy pelwleHna cyaa, ap6V|Tpa>+<Horo cyaa no *Kanobe o Tom



Ke npegmete U no Tem e OCHOBaHUAM,

6) noaaya *anobbl AMLOM, MONHOMOUYMUA KOTOPOTO He NOATBEPKAEHbI B MOPAAKE, YCTAHOB/NEHHOM
3aKoHoaaTeibcTBoM Poccuiickoit Pepepauny;

B) Ha/iMuMe peLleHuns no *Kanobe, MPUHATOroO paHee B COOTBETCTBMM C TPebOBAHNAMM HACTOALLErO
AZMWUHUCTPATUBHOIO perfameHTa B OTHOLIEHUM TOTO e 3asiBUTENA U N0 TOMY Ke NpeameTy Kanobbl;

r) npusHaHuWe Kanobbl HeobOCHOBaHHOWM (pelweHuAa wn pgeincteus (b6espencTsve) NpPU3HaHDI
3aKOHHbIMMW, OTCYTCTBYET HapyLLeHWe NpaBs 3aaBuUTeNs).

B cnyyae ecnn B Kanobe He yKasaHbl pamuausa rpakaaHuMHa, HanpaBWBLUEro Kanoby, wuam
NMOYTOBbLIN aapec, MO KOTOPOMY AO0/IKEH ObITb HanpaBaeH OTBET, OTBET Ha Kaioby He gaeTcs.

121. OpraH MeCTHOroO CaMOyMpaB/JEHUA WAN CMNEeUUaNUCT, HaAeNeHHbIM MOJHOMOYUAMMU MO
PacCMOTPEHUIO Kasiob, Mpu MNONAYyYEHUM Kanobbl, B KOTOPOM COAEPIKATCA HELEH3ypHble anbo
ocKopbuTesibHble BbIPAXKEHMA, Yrpo3bl KW3HM, 340POBbIO M MMYLLECTBY [AOJ/IKHOCTHOMO /MU,
CNEeuUManncTa, a TaKKe YNEeHOB MX CeMbW, BrpaBe OCTaBUTb *Kasoby 6e3 oTBeTa MO CyliecTsy
MOCTaB/EHHbIX B HEl BOMPOCOB M B TeyeHUe 3 pabounx gHEen co AHA perncTpaumm *anobol coobWwnTb
rpakaaHuHy, HanpaBUBLUEMY ¥a00by, 0 HeAONYCTUMOCTU 3/10yNoTPebAeHNA NPaBOM.

B cnyyae ecnm TekcT anobbl He noaaaeTcAa npoyYTeHmto, OTBET Ha >+<ano6y He OaeTCA, O YeM B
TeyeHne cemm ,CI,HEVI CO AHA perncrtpauunmn anobbl COOﬁLLI,ElETCFI rpaxxgaHmHy, Hanpasuswemy >1<aJ106y,
ecnun ero d)aMVII'IMFI M NOYTOBbIN ajpec noaaatoTcAa NPoYTEHUIO.

Pe3ynbTaT pacCMOTPEHUA XKanobbl

122. No pe3ynbTaTam pacCMOTPEHMA }KaN0bbl NPUHUMAETCA OAHO U3 CNEAYHOLLMX PeLUEHWIA:

1) xkanoba ynoBneTBopsaeTcs, B TOM ymcie B Gopme OTMEHbl MPUHATOrO PeLleHus, UCNpPaB/eHus
[ONyLLEeHHbIX ONeYaToK U OWKNHOK B BblAAHHBIX B pe3y/bTaTe NpeAoCTaBAeHUA rocyaapCTBEHHOM yCayrn
OOKYMeHTax, BO3BpaTa 3afABUTENIO [EHEXHbIX CPeaCTB, B3MMAHWE KOTOPbIX He npeaycMOTPeHO
HOPMaTUBHLIMM NPABOBbIMW aKTamu Poccuitickoit Pepepaunmn, HOPMATUBHBIMU MPABOBbIMW aKTaMMu
Pecnybanku Komu;

2) B yAOBNETBOPEHUM Kanobbl OTKa3blBaeTcA.
YKasaHHoOe peleHne npMHMMaeTcs B popmMe aKTa opraHa MECTHOrO CamoynpaBaeHus.

132. Mpu yaoBNETBOPEHUW Kanobbl oOpraH MECTHOTO CaMOyMNpaBAeHUA  MNpPUHUMAET
ncyepnbiBatoLLMe Mepbl NO YCTPAHEHUIO BbIAB/IEHHbIX HAPYLUEHWIA, B TOM YMC/ie MO BblAaye 3aaBUTENto
pesy/ibTaTa rocyapcTBEHHOM YCIyrv, He nosgHee 5 pabounx gHelr Co OHA NPUHATUA PELUeHUs, ecu
MHOE He YCTaHOBNEHO 3aKoHOAATeNbCTBOM Poccuiickoit depepaumm, Pecnybavku Komu.

124. B cnyyae yAOB/METBOPEHMA Kanobbl B Gopme WUCMpPaBAEHUA LONYLEHHbIX OMEYaToK U
OWKNBOK B BblAAHHbIX B pe3y/nbTaTe MPeAOCTaB/EHUA TrOCYAapPCTBEHHOW YCAYrM AOKYMEHTaX,
OTBETCTBEHHOE /MU0 B TedeHuMe 5 pabounmx AHel Co AHA perncTpaumu *Kanobbl roTOBUT MPOEKT
MOTMBMPOBAHHOrO OTBETAa O pPe3y/bTaTax PAacCMOTPEHMA Kanobbl, B TOM YMC/Ie MNPOEKT AOKYMEHTa C
ncnpasAeHHbIMM AONYLLEHHbIMM ONeYaTKaMmM 1 oLIMBKamMMK.

Mopaaok uHpopMmupoeBaHUa 3aaBuTens
0 pe3ynbTaTax paccCMOTPEHMUA Kanobbl

125. He no3gHee AHA, cneaylowero 3a AHEM NPUHATUA YKA3aHHOro B NyHKTe 122 HacTosALero
ALMWHUCTPATMBHOIO perfaMeHTa pelleHnsn, 3asBUTeNt0 B MUCbMEHHOW ¢opme M Mo KenaHuto
3anABUTENIN B NIEKTPOHHOM Ppopme HanpaBaaeTcs MOTUBMPOBAHHLIM OTBET O pe3y/ibTaTaX PacCMOTPEHMA



»Kanobbl.
B moTMBMpPOBaHHOM OTBETE MO pe3y/ibTaTamM PacCMOTPEHMA Kanobbl yKasbiBatoTCA:

a) HauMeHOBaHWe opraHa MECTHOrO CaMoyMnpaBAEHUA, AO/IKHOCTb, GamMUAUA, MMA, OTYECTBO
(nocnegHee - Npy HaANYMK) AONKHOCTHOIO NLA, CNELINAINCTA, NPUHABLLErO PeLleHne no Kanobe;

6) HOmep, AaTa, MECTO MPUHATUA PeLUeHWs, BKAKOYAsA CBEAEHUA O AOJ/IKHOCTHOM AWLE OpraHa
MECTHOI0 caMoynpaB/ieHNs, pelleHne Unun gencreuns (6esaelnicteme) KOToporo obKanytoTcs;

B) GaMnmnsA, MMs, OTYECTBO (NocaesHee - MPU HaMYMK) AN HAMMEHOBAHMWE 3as8BUTENS;
r) ocCHOBaHMSA ANA NPUHATUA PelleHus No Kanobe;

[) NpuHATOe Mo Kanobe pelleHne C yKasaHWeM apryMeHTUPOBaHHbIX PasbACHEHMI O MPUYMHAX
MPUHATOrO peLleHus;

e) B c/nyyae ecnu Kanoba NOANEXUT YAOBAETBOPEHWUIO - CPOKW YCTPaHEHUA BbIABJAEHHbIX
HapyLlWeHWI, B TOM YMCIE CPOK NPeAoCTaBNeHUA pe3ybTaTa rocyAapCTBEHHOW yCayr, MHopmaums o
OENCTBMAX, OCYLLECTBAAEMbIX OPraHOM MECTHOTO CaMoYyMpaBiAeHWsA, B LENAX He3amea/MTesIbHOro
YCTPaHEeHUA BbIAB/IEHHbIX HAPYLWEHW MPU OKa3aHUW rocyAapCcTBEHHOM YCAYrKM, a TaKKe MPUHOCATCA
M3BMHEHMA 33 O0CTaBJAeHHble Heyao6cTBa M yKasbiBaeTcad MHPOpMaUMA O AaNbHENWMNX AeNCTBUAX,
KOTOpble HEOB6XOAMMO COBEPLLMTL 3aBUTENIO B LLeNSX MNONYYEHUN TOCYAaPCTBEHHOM YCAYIH;

) cBeAeHMA o0 nopaaKe 06XKanoBaHWUA NPUHATOrO MO Kanobe peleHus.
MopaaoK 06:xanoBaHUA pelleHUA No Kanobe

126. B cnyyae Hecornacusa ¢ pesynbTaTamMn gocyaebHoro o6rKasoBaHWA, a TaKKe Ha ntoboi
CTaZMM PACCMOTPEHMUSA CMOPHbIX BOMPOCOB 3asABUTE/Ib MMEET NPaBO 06PaTUTLCA B CYA B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEMCTBYIOLLMM 3aKOHOAATE/IbCTBOM MOPSALKOM.

MpaBo 3aABuUTeNA Ha Nnoay4yeHue VIH(bOpMaLIMM U AOKYMEHTOB,
HEOGXOAMMbIX AnAa obocHoBaHMA U paccmoTpeHunn »Kanobbl

127. 3asBuTenb BNpaBe 3anpalwmvBaTb, U NOAyY4aTb MHOOPMALMIO U AOKYMEHTbI, Heobxoanumble
ANA 060CHOBAHMA M PACCMOTPEHMSA Kanobbl.

3anBuTeNb obpallaeTcd B OpraH MECTHOro CaMOYMNPaBAEHMA C 3anABJAEHUMEM Ha MNOJyYeHue
MHPOPMALMN U AOKYMEHTOB, HEOOXOAMMbIX AN OOOCHOBAHUA WM PACCMOTPEHUs Kanobbl (aanee -
3aABAeHNe), B NTUCbMeHHON dopme Ha ByMayKHOM HOCUTeNe, B 3N1IEKTPOHHOI dopme.

3anBneHMe MOKeT bbITb HaNpPaBNEHO Yepe3 OpraHM3aumMIo NOYTOBOM CBA3M, MHYO OpPraHM3aLuio,
OCYLLECTBNISIIOWYIO  [AOCTaBKy  KOPPECMOHAEHUMM, C  WCNO/b30BaHMEM  MHGPOPMALMOHHO-
TeNeKOMMYHUKAUMOHHOM ceTh "UHTepHeT", odnumanbHOro caiita opraHa MecTHOro camoynpasieHus, a
TaKXKe MOXKET ObITb NPUHATO NPU IMYHOM NpUEMe 3aABUTENS.

3aaBneHune AoMKHO coaepKaTtb:

1) HanmeHoBaHMe OpraHa MeCTHOro camoynpasseHunAa, ero AOoJIXHOCTHOINo /uua nmbo
MYHUNUUNANIbHOTO CAyXaliero, B KOMMNETeHUUN KOTOPOro HaXxoauTcA VIHd)OpMaLJ,VIH N OOKYMEHTHI,
HeO6XOAMMbIe ana 060CHOBaHMA U paccmoTpeHnA )Kal106bI;

2) damunuio, umAa, oTyecTBo (nNocnegHee - NPU HaAMuUK), CBEAEHMA O MeECTe XKUTeNbCTBa
3anABuTeNs - Gpusnyeckoro nnua AMbo HanmmeHoBaHWE, CBEAEHUA O MecCTe HaxoXAeHWus 3asasuTensn -
IOPMANYECKOro NM1La, a TaKXKe Homep (Homepa) KOHTaKTHoro TesnedoHa, agpec (agpeca) aneKTPOHHOM



noyThbl (NPW HAAMUYMK) U NOYTOBLIN agpec, NO KOTOPbIM A0/KeH BbiTb HaNnpPaBAeH OTBET 3aABUTENIO;

3) cBepeHnn 06 MHGOPMALIMKM U AOKYMEHTaX, HeobxoaMMbIX AR 06OCHOBaHMA U PaCcCMOTPEHUS

»Kanobbl.

Cpok npepoctaBieHns WHOOPMaALUM U AOKYMEHTOB, HeobXxoAumbiX A1 OOOCHOBAHMA W
paccMoTpeHMA Kanobbl, cocTaBnseT 5 pabounx AHEN co AHA perncTpaumm 3afaBaeHus.

OcHoBaHW ANnA OTKa3a B nNpueme 3aAaBneHnAa He npeayCMOTPEHO.

Cnoco6bl UHPOpPMUPOBAHUA 3aABUTENA O NOPALKE NoAaum
M paccMoTpeHuUs Kanobbl

128. UHdopmauma o NnopsaaKe NoAaUYM U PAacCMOTPEHMUA Kanobbl pasmellLaeTca:

- Ha UHPOPMALIMOHHbIX CTEHAAX, PACMNOIOXKEHHbIX B OpraHe MEecTHOro CamoyrnpaBaeHus;

- Ha odULMaNbHOM caliTe opraHa MecTHOro CaMoyMpPaB/ieHUs;

- Ha MNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycayr (GyHKUmin) Pecnybankm Komu u (nnm)
EAMHOM NopTase rocy4apcTBEHHbIX U MyHULMNANAbHbIX YCAYT (QYHKLMIA).

129. UHdpopmaumio o nopagKe Noaaum 1 PaCCMOTPEHUSA KaNobbl MOXKHO MONYUUTD:

- nocpeacrtsom Te}'led)OHHOﬁ CBA3KM NO HOMepPY OpraHa MECTHOIro camoynpasneHuA,

- nocpeacTBom GaKCMMUIbHOTO COODLLLEHUS;

- NpY AMYHOM OBPALLEHUN B OPraH MECTHOrO CaMOYMpaBAEHWUA, B TOM YMCAE MO 3NEKTPOHHOM

nouTe;

- Npun NMCbMEHHOM O6paLU,eHVIM B OpraH mecTtHOro camoynpas/sieHunA;

- nyTem Ny6anM4HOro MHGOPMMPOBAHMA.

MpunoxeHune N 1

K AOMUHUCTPATUBHOMY pernameHTy
npeoCTaBNEHNA FOCYAAPCTBEHHOM yCayru
no BblAaye paspeLlueHuns

Ha U3MEHEHNEe MMeHHU

u (nnn) damunnm nuuy,

He gocturwemy sospacrta 14 net

B
(HaMMeHOBaHME OpTraHa
MECTHOT'O CaMOyIlpaBJIeHM)
oT
(®.1.0. pomuresyen (pommreris))
[IacIopT
ampec:

TenedoH :




3AABIJIEHUE
O BBHIAUE paspelleHMsS Ha M3MeHeHMe MMEeHU
n (nam) dbamunum pebeHKy

[Ipocuwm (uy) BEIIATHE pas3pelleHre Ha WM3MeHeHMe MVMEeHU U (111m) bamMunmm
(ykazaTb HYyXHOoe) HameMy (e¥) (MoeMy (el1) ) HeCOBEpPIEeHHOJIETHEMY CHHY (Ioduepn)

(®.11.0., maTa POXIEHUS)
Ha uMa ¥ (uam) dbaMuiImio (ykaz’aTb kakywo),
B CBS3M C TeM, UYTO

(moopo®HO MBJIOXUTL 0OCTOATEJILCTBA)

(yxkazaTb, B UeM BHPAaXalnTCsa MHTepechH pebeHKa IpU CMeHe UMeHU U (Miau dbaMuiamm
pebeHka)

Corslacue otua (MaTtepu) pebeHKa

(®./1.0. NOJHOCTBIO, HaTa POXIESHUA)
uMeeTrcda (He muMeeTcd)
(yxaszsplBaeTcsa B Cilydae pasellbHOT'O MIPOXMBaAHMSA poIuUTesiel) .

(B coyyae OTCYyTCTBMSA COIJIaCUsa YKa3bBBaAETCH NPUUMHA)
PemeHre o pesysibTaTe NPEeOOCTAaBJIEHMS I'OCYHAapPCTBEHHOM yCJIyI'M IPOLY

(yKaSaTb: BPYYMTE JIMYHO, HAIPaBUTb IIOYTOBEM OTHpaBJ’IeHVIeM)

[IpuitoxeHMe :
1) ;
2) ;
3) ;
4) M T.O.
" " 20 T.
(momnmMce 3asgBUTEJIS) (pacumdporka IIOONUCH)
" " 2 O I‘
(momnmMce 3asgBUTEJIS) (pacumdpoBka IOONUCH)
HI 14
(®.71.0. IOJHOCTBIO, IaTa poxIeHus pebeHka, HocTurmero Bo3pacTa 10 JjeT)
corJyiaceH (Ha) (He corJylaceH (Ha) Ha M3MeHeHue MoeM odamMuiamm (MMeHMr) Ha GaMmIIMIo
(mMs1) (ykaszelBaeTCs HYXHOe)
" " 2 O I‘
(momnmmce 3asgABUTETIS) (pacumbpoBka MIOONUCH)
[Topnuce 3aBepdn.

(®./1.0. pebeHKa IIOJIHOCTLIO)

CneumaamucT
opraHa MeCTHOI'O CaMOyIpaBJIEHUS

(momnmmMce CHOeLMaJnucTa) (pacumdpoBKa MIOONUCHK)



MpunoxkeHue N 2

K AOMUHUCTPATUBHOMY PEernameHTy
npeaoCTaBieHNA roCcyAapCTBEHHOM yCayrm
no BblAaye paspeLlueHuns

Ha U3MEHEHNE MMEHMU

n (unn) pamuanm nunuy,

He gocTurwemy Bo3pacta 14 net

B
(HaMMeHOBaHME oOpTraHa
MECTHOT'O CaMOYyIIpPaBJIEHUS)
oT
(®.1.0. (pomurensa)
IaCIopT
ampec:
TesedoH :
3AABIIEHVE
o corJjlacum (HecoTIJlaCuM) Ha M3MEeHEeHMEe MUMEHU
n (nam) obamunum pebeHKa
HI 4
(®.M.0. HOJIHOCTHLIO)
corJyiaceH (Ha) (He corJlaceH (Ha)) Ha V3MEeHEeHUE bammnmm (umMeHM) Moero
HEeCOBEPUEHHOJIETHET'O CHHa (mouyepu)
(®.1.0., maTa poXIeHUd)
Ha Gamuiauwn (MMsa)
" " 20 I‘

I[Tognmuce

(momommchk BagBUTENIA)

(pacumdpoBKa MIOONUCHK)

3aBepsn.

CrneumasjmcT

(®.MM.0. MOJIHOCTLIO)

opraHa MEeCTHOTO CaMOyNpaBJIEHUS

(momnmmMce CHOeLMaJucTa)

PACIINCKA

(pacumdpoBKa MIOONUCHK)

MpunoxkeHue N 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBieHUA rocyAapCTBEHHOM yCayru
no BblAaye paspeLlueHuns

Ha U3MEHEHNEe MMeEHHU

u (unun) damunnm nuuy,

He gocTturwemy sospacrta 14 net



3agaBJyieHMEe M OOKYMEHTEL Ip.

Ha IIpenocTaBJIEHUE POCYHapCTBeHHOﬁ YCIIyIT'M IIPMHAJI CIeluMaJiCT:

(momnmce)

(pacumbpoBka MNOONMCU ClleluMamcTa)

Hepequb InpenCcTraBJIEHHBIX IJOKYMEHTOB:

N HanmeHoBaHMe AOKYyMeHTa
n/n

TNCTOB

Konnyectso OpwuruHan/konua MNognexut sBosspaTty

CpOK NpUHATKA peLleHunn

KOHTaKTHbIN TenepoH

Pexxknm paboTbl

PernctpaunoHHbit N

[aTa npuema
OOKYMEHTa

MNoanuck (pamuamsa, MHMLManbl)

I. TUTYAbHBIN NNUCT

Mpunoxenue N 4

K ADMWUHUCTPATUBHOMY PeramMeHTy
npeoCTaBNEHNA FOCYAAaPCTBEHHOM yCayru
no Bblgaye paspeLleHnn

Ha M3MEHEHNE MMEHMU

n (unn) pamuamm nunuy,

He gocTurwemy Bospacta 14 net

dopma

JKYpPHaia perucTpaLmmn 3asBAeHUIN rpaxaaH o Bblgade paspeleHus
paspelleHmnit Ha U3MeHEeHNe UMeHN U (Man) bamuamm anuy,

He AoCcTuruemy Bo3pacta

14 net



"XypHan
perucTpauuM 3agaBJIEHUN I'paxIaH O BHIAUe pa3pelleHulnt
Ha MBMEHEeHMe UMeHM U (uiu) odaMuium JMily, He OOCTUTIEMY
BO3pacrTa 14 jer

(HamMMeHOBaHUE Opr'aHa MECTHOI'O CaMopraBHeHMH)

Hauart
OxOHUEeH "
Il. CogeprKaHue
YKYpHasia perncrpaumm 3asaBeHU rparkaaH o Bblgaye paspeLleHui
Ha U3MeHeHne UMeHU U (Mnn) damunumn anuuy, He ZoCTUremy
Bo3pacrta 14 net
n
N [ata d.N.0. ®.1.0,, paTa OcHoBaHuA Kakoe nmsa PeweHue
n/n | noctynneHus | 3assutena(en | poxaeHUA N3MeHeHus (damunnua) | opraHa oneku
3anB/ieHuA ) HecoBepLUEHH UMEHM npuceoeHo(a) 7
OoneTHero (bamunnum) nonevynTenbCT
Ba (pata u
Homep)
1 2 3 4 5 6 7

MpunoxkeHne N 5

K ADMWUHUCTPATUBHOMY PernameHTy
npeaocTaBieHUA rocyAapCTBEHHOM yCayrm
no Bblgaye paspeLleHnn

Ha M3MEHEHNE UMEHMU

n (unun) damunnm nuuy,

He gocTurwemy Bospacta 14 net

dopma

BiaHk OpraHa MEeCTHOI'O CaMOyllpaBJIEHUA

(bopMa pacnopaImMTeJIbHOTO akTa opraHa MEeCTHOT'O CaMOoylpaBJIEHMS)

" " 20 T. N

(MecTO HaxoOXIeHMS opI'aHa MEeCTHOI'O CaMOyIlpaBJIEHMUS)

O paszpelmleHMM Ha M3MEHEeHMEe MMeHM UM (miam) daMminm




(®.11.0. pebeHka)

PaccMmoTpeB 3adBIIeHME (®.1.0. pommuresnen
(eIVMHCTBEHHOTO POIOUTEJIA) HEeCOBEPUEHHOJIETHET O (¢.1.0., @mara pPOXIOEeHUS) O
BHIIAUe pa3l3pelleHMs Ha M3MeHeHMe uMeHM U (unm) dbamMmiamm

(yxasepaeTrca ®.11.0., maTa pPOXIOEeHMS HECOBEPIEHHOJIETHEIO)

PYKOBOICTBYSACEL cTarTbem 59 CemelMHOTO kKoIekca Poccumckoy demepalum:
PaspemnTs M3MEHUTbH MMS U (MIM) baMuUIMi0 HEeCOBEPUEHHOJIETHEMY

(®.11.0. HECOBEPUEHHOJIETHETO IIOJIHOCTHI)
Ha mMsa u (uam) dbaMuianio

OOJIXHOCTE YIIOJIHOMOUYEHHOIT'O JiMlla IOonOnmncChb ®.1.0.

MII

MpunoxkeHne N 6

K ALMUHUCTPATUBHOMY PErNaMeHTy
npesoCTaBNEHNA FOCYAAPCTBEHHON yCayrm
no Bblgaye paspelleHus

Ha U3MEHEHME NMEHHU

u (unun) damunnm nuuy,

He gocTurwemy BospacTa 14 net

dopma
BilaHk opraHa MeCTHOI'O caMoylpaBJIeHUS
(bopMa pacnopaIMTeJIbHOTO akTa opraHa MEeCTHOT'O CaMOylpaBJIEHUA)
" " 20 T N
(MecTO HaxoOXIeHMS opIr'aHa MeCTHOT'O CaMOyIlpaBJIEeHMUS)
06 oTkaszse B BhHIaue pas3pelleHMsa Ha M3MEeHEeHMEe MMEeHU
v (M) damMmiamm
(®.11.0. pebeHka)
PaccMmoTpeB 3adBiIeHME (©®.1.0. pomureinen
(eIMHCTBEHHOT'O pPOIUTEJIS) HECOBEPIIEHHOJIETHET O (®.1.0., maTa poOXIeHUS) e}

BHIIAUEe pal3pelleHrs Ha M3MeHeHUe uMeHM U (unm) dbamMmiamm

(yxaseBaeTca ®.1.0., maTa POXIOEeHMS HECOBEPIEHHOJIETHETO)

PYKOBOLCTBYSACH cTaTbel 59 CeMeMHOI'O koIekca Poccuimckoln demepaluu:
Orkaszarhb B BHLIIAYE paspelueHnsa V3MEHUTb VM n  (unam) daMmamo
HECOBEPIEHHOJIE THEMY

(®./1.0. HECOBEPUEHHOJIETHETO IIOJIHOCTHIO)
Ha Mg ¥ (uiam) dbaMuiImnio

(yxas3pelBalTCsa NPUYUMHE OTKAaka B BHIOAYe pas3peleHusd)



JOJIXHOCTB YIIOJIHOMOYEHHOT'O JIMLia IOONMCH ®.1M.0.

MII
MpunoxkeHne N 7
K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaB/eHUsA rocyAapCTBEHHOM yCayrm
no Bblgaye paspeLleHusa
Ha U3MEHEHME MMEHU
n (unm) damunnm nuuy,
He gocTurwemy Bospacta 14 net
PekomeHayeman ¢popma
B
(HaMMeHOBaAHME OpraHa
MECTHOT'O CaMOyIpaBJIEHUS)
oT
(®.1.0. (mpm HaIM4dUM) )
ampec:
TenedoH, e-mail: (mpm HaIMumm) :
BadaBJjieHUE
06 MCHOpaBJIEHUM IOONYULIEHHBIX ONeYaTOK M oumMbOOK
Hpomy VCIIPaBUTb OOITyleHHBIS OoIneyaTKM (OMM@KM) B BBEIOAHHOM MHe I10
pesyJbpTaram npenoCcTaBJIeHNsa TOCYOApPCTBEHHOM YCJIYyI'M IOKYMEHTe B CBA3MU

C

Cnocof mHOOPMMPOBAHMSA O pe3yJbTaTe PAaCCMOTPEHMS 3asBJIEHUS

(yKaSaTb: BPYUYUTH JIMYUHO, HAIIPaBUTBH IMIOUYTOBEM OTHpaBHeHMeM)

nw nw 20 .

(momnmuche BasgBUTesid) (pacumdpoBKa MIOONUCHK)

OrMeTKa O permcrpaumun
(maTa, BxX. N)




